)

_ DOCUNENT RESUME

TITLE - Small. Bus1ness Bookkeeping, Part II.: A. Suggesteﬂ , /
. ! ult Business Education Course. -
INSTITUTION gN&"YOIk State Education Dept., Albany. Bareau -of

Contlnulng Education Cur 'culun Development.
PUB DATE 75

NOTE - . © 114p.; For related docunent, see CE 009 479

EDRS PRICE . gMF-$0.83~HC-$6. 01 Plus Postage.~

DESCRIPTOBRS - *Adult Education; *Bookkeeping; Business Education;
T ‘Currlculum Guides; Learning Actlvitles. Lesson Plans.

¢ Post Secondary Education -

ABSTRACT v ‘
This guide is. designed for the second part of a
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- FOREWORD - SRS

The course dtscrlbed in th1s instructor's .guide, SwaZZ Buszness Book-w
keepzng, Part IL, is" an adult course for those who are.either keeping a:set
‘of records for a small bu51ness,ror who wish to prepare to do so.: Students
in the course will very 11ke1y 1nc1ude those'operatlng the1r own small »
bu51nesses and others employed in such businesses. CoT ,

* NS : st
. ‘The scope of a two-part course in sma11 buslness bookkeeping was "?'”5
determined by an. adV1sory committee which tlien. prepared a general out11ne_ '
of its content. Part I of that course ‘was publlshed in 1973, Part IT 1s o

~ contained in this: book

@

Id ’

The members of the adv1sory committee Were: Stephen Cumberbatch
- Business Education Department Newtowh High School Elmhurst; George J
Gearhardt chairman.of- business education, Gu11derland Central High School, ,
Gu11derland Center; Bernard-Goldhill, Manpower Development Training Progranm,
. New York; ‘Frederick. G. Smith, chairman, Atcoupting Department, State :
Unlvprslty of New York Agr1cu1tura1 and Technical College, Cobleskill;

‘ Hobart H. Conover, chief, Bureau of Bu51ness Education; E. Noah Gould,
associate in continuing curriculum; and Eugene Whitney, associate in bu51ne +5
educatlon Mr. Conover and Mr. Gould were cochairmen of “the commlttee,‘

,/

-

s The course 1n thlS book was wr1tten and all accountlng problems and~

' 111ustrat1ve forms were prepared by Helen N. Safford; associate professor, .
" ‘School of Education, Staté University of New York&%t Alban (Part- I was °
.also prepared by Professor Safford.) Mr. Gould gu1ded -thée development R

" and writing of both parts. of the course, ed1ted ‘the’ manuscr1pts, and”- -

prepared them for pub11cat10n ; . , o
- , L 7 " Herbert Botham'lex.“ Chief .
B . Bureau of Tontinuing Education
. : HI ‘ -Curriculum.Development

°

GORDON E. VAN HOOFT, Director * .
Division’ of Currzculum Development

A ‘-
1 - -
. . . :
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,MESSAGE TO THE INSTRUCTOR' L, ) e . oo
The course: descrlbed in thls book® 1§ Su1tab1e~for .use in the adult
education programs of school Hlstrlcts "of Boards of~Cooperative Educat1qna1
Services (BOCES),'and in the communrty colleges-of New York State.- Part 1.
(contained in another book) consists of 10- lessons, f1ve problems, and -
additional illustrative. material. The 111ustrat1ons and problems are based
on a dry c1ean1ng bﬁélness c . .* , _ 5
Part IT (contalned in this book) app11es the. pr1nc1p1es covered in

Part I, in a'more advanced wav. It is based on a business making retail*
sales/of goods—a’ trading bus1ness. Those who take Part II: 'should e;ther
'comPIEte Part I first or have the equ1va1ent in tra1n1ng or experlence. o
'Part -II* contains seven .lessons.  Lessons 1 through 6 :cover.about 3 hours

of class time each. . Lesson 7} however, consists of a practice problem which
is likely to require "about . four class gessions of 3 hours each “An- appendlg ,
’contalns an add1t10na1 pract1ce problmm. R LT

Students w111 probably br1ng in bookkeep1gg problems from the1r Jobs

or bu51ne55es which can add™much .to the coyrse. ‘You should help them with
these problems, and if of) the problem§j1s of: general 1nteresg you
,mlght wish to explain it to’ ‘the Whole, clasSs. L .- .

- The 11Lustrat10ns, fogps, and pépblem solutions in. thlS course afl
have figure numbers. In these numbers, "the d1g1t 'to the left-of the
décimal point’ is the number of: the lesson, in which the figure is. first
discussed. .The digit (or d1g1ts) ‘to the’ rlght of the decimal point shows,
the number of the figure within the ‘lessén. If a f1gure number has. a "K'

+ in it,.this means that the, f1gure is an answer key. Some, answer keys have -

more than one page; digits’ to-the right, of the "'K" show thersheet numbers .
for such an. answer key. . : .. " \.““ ‘ L

_ An 1nstructor for. this course should be exper1enced in bopkkeep1ng and,

if possible, should have teaching experience also. A qualified insttuctor

can usually be obtained from the faculty of a high school,. a colleg1ate‘« ‘
school of business, a 'school of" educatlon or other §1m11ar 'schools: . %fT

The content of Part I can generally be covered in 10 se551ons 6?

3 hours each, but this pattern is by no_means universal, nor is it mandatory

" For those students who wish to cover some. topics in greater depth the
1nstructor can suggest mater1als for 1ndependent stug . T

>
v A

An instructor or adm1n15tr3tor who needs help in p1ann1ng or conductlng
a course using this publication may contact. the" Bureau of Bu51ness Educatlon;‘

o

: P HOBART H. CONOVER Chzef
o ) N Bureau of Business Educatzon
ROBERT H. BIELEFELD, Direstor” .0 T T - T ]
Dzvtston of Occupattonal Education . Instructton R : S .
r ; | Gvk . * 4
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LESSON 1 A L

INTRODUCTION = ' ' ~
i : ) . \
- Content -Outline ~ S Teaching Suggestions and Techniques
I. Introduction to the Course Have the students introduce themselves and give
) : X . genefal comments as to the type of work they .do

and their previous bookkeeping experience. Es-
: tablish an informal relaxed atmosp ere for the ™
o , - classroom : /y e
A. Purpose of coUrse t is assumed that the students enrolled in this
: : ourse have taken Part I of Small Business °

Bookkeeping or have had some previous bookkeeping

instruction. Part II of Small Business Bookkeepin

is offered for students interested in the records

. ngcessary for a trading business. Upon completion

o ' of this course a person should be.able to keep
: the records of a small refall trading business.
. - o /

i : -Note: The term tradtng buszness, as used in this
course, means a business which sells goods ‘to
customers at reta11

B. QOurse content . "Mention the top1cs to be covered in Part II and.

) give the students an overV1ew of the course. . -

C. Reference materials Explain to the students that this course is
' self-contained, w1th general content and ’
practice problems to apply the concepts learned.

”‘_ o ' The following may be used as general reference .
o for students 1nterested in further readlng and
e _ o pract1ce
1. Textbooks Boynton,-Lewis D. and others: Century 21
T Accounting, First-Year Lourse (with Rey to
v : . _ ‘problems]. C1nc1nnat1, Ohjo. South-Western'
* . Publishing Co.' 1972. Chapters 12-20.

<

Freeman, M.H® and bthers Accounting 10/12;
2d°ed. New York, N.Y.. McGraw-Hill Book Company. .
1973, Part II: Accounting Systems and

- ' : Procedures, and Part IV: Special Accounting
- ' . ' . Procedhres. :

2. Practice sets Use a publlshed practice set ‘at the end of this
course to provide the students with the-experience
of using.related business papers upon which
‘transactions are based. The following practice

) - sets are suggested e : .




~

Y

. . . +
o T Cumpers' Cove Buazness Simulation - (Wlth business
e : . . papers) by Lewis D.. Boynton and others. 4
I e Published by South-Western Pub11sh1ng Company, -
‘Cincinnati, Ohio, 1972+ -
Gtk C A e
- : " Judd Paint Company, Practice Set fbr Accounting
10/12, Part II by M.H. Freeman and others.
Published by Gregg Division, McGraw—H111 Book
Company, 1968.

(3

~

‘3. Supplemental A supplemental practlce problem is provided in
problem ‘hthls book as lessons 7 through 10. Also included
- are forms to be duplicated by the instructor
and keys for the problem .
: .  The time covered by lessons 7 through 10 should
’ ‘ ' - be used either for completing a commercial
practice set or for doing the supplemental

problem,
. ( ‘ ' ;
II. Records of a Typical For review, a motel 'is used in this book as an
Service Business example of a service business. Part I of this

course i€ based on a dry cleaning business,
another example of a typical serv1e!‘bu51nes<:_,.-‘
‘A. Cash received Draw out from the class the sources--of cash
- 5 for a motel bu51ness These sources are:
1. Room rentals (the pr1mary source of income’
for armotel)

2. Additional investment by owner

3. Sale of ,0ld furnlshlngs and equipment
A, - 5
B. Cash paid out T Have students describe some of the common items
‘ ! of expense for a.mptel owner. List them on a
transparency or thg chalkboard as the students
mention them., The list\might include items such
| as: / .
- . o
*1. Expense items ' room furnishings

linen service

utilities <\u

office supplles and# 1pment

salaries

room maintenance suppfies and equipment
insurance

grounds care

. _ . land and bu11d1ngs

) ' - . » - -~taxes

) ’ '~ Show tranSparencies of Figures 131, Income State-
‘ ' - . - ment, and 1.2, Balance Sheet for SLeepy-Tlme
. Motel Rev1ew w1t$ class and dlSCUSS
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ITI." Records of a Typical The fradihg ‘business upon which this, course

Trading Business - is based is a small eléctrical appliance
- business (North Star Appliances) at the retail
L , _ level. : i v
A. Cash received Generate from the class the sources of cash
Co for a small electrical appliance business. .

List them on chalkboard or transparency and
.discuss. The maln souroes are:
¥. Sources of cash .. Sale of goods ) :
Additional investment by owner
. ¢ Sale of old store equipment or fixtures

an S~ ¢

The main source of cash for this business is from

v : - the ~ale of goods to customers:
B. Cash paid cut _ Elicit from the class the typical expenses of a
i small retail merchant. Assume that the small .
8 ’ electrical appliance store is in a central ’
. §%b_ . shopping area and that the owner of the

: business is renting store.spdace. List the
i items as students describe them. Typical ex-

kR . L + pense”items include:
1. Typical expense * cost of item sold (cost to merchant)
//( 1temsrﬁ' ¢ heat
.S ) . o lights (electr1c1ty)
L N * rént
C ‘ ¢ salaries - , :
e insurance N
. ¢ telephone ’
- e store fixtures and equipment (dlsplay g
counters, shelves, eash reglster, ‘adding
. - ' machine; etc.)
YA - o . ® store supplies (wrapp1ng materlal, offlce
supplles, s.ore supplies) C
C. Operation of a small" _ Discuss with the class the overall operat1on of
trading business a small 'trading business. Emphasize the }
follow1ng
. . * The reta1I/;:rchant must maintain an .in-
ventory of goods” for sale to prospective
. customers. BTN :
e : ¢ Regular store: houf%{; 'fﬂbﬁsma1na1ned This

C generates operating gxpenses. (rent, salaries, .
S ’ . utilities, etc.) whit darégagiat1vely fixed.
s : ~e Eﬁ; owner of a tradlﬁg ‘business is in
: siness to make a-pw#ofit and the main’
source of cash is from the sale of goods -to

customers ) ,
- . . Show a transparency of Flgure 3, Comparison of
, ' SR Serv1ce Business and’ Tradlng,Bu51ness Discuss it.
, . 3 r . - )
: ‘ . .




. k, ¢ : p

IV.. Income Statement, Small Show a transparency of Figure 1.4, Income
S 'App11ance Business ~ Statement, North Star Appllances Coffipare
C K Figure 1, 4 with the ificome statement of-

' . Sleepy-Time-Motel, Figure 1.1. :

Point out that an income statement for®
Voo trading business differs from that of a
: " service business in that it has a Cost of Goods
Sold section, and a.Gross Profit on Sales
section. Operating expenses. are shown after
the gross profit then net prof1t is shown.

A. General Ledger : ‘ Briéfly review the ledger accounts of a service
accounts of a - business 1nc1udang assets, liabilities,
service business | . capital, income, and expenses. Refer to
R Figures 1.1 and 1 2, 1f necessary. i
'B. New accounts needed - Describe fully the hew accounts by t1t1e and

for a trading bu51ne55s classification.

1.'jMerchandlse . Merchandlse Inventory is an asset account. )
Inventory .. This account represents the goods on hand for
B ~ sale to custorfers at the time the balance

sheet is prepared. 'The balance of this. account
is determined by an actual phys;cal count: of
s items on hand (in storage, and on ‘the shelves)
. and is, in general, at cost.

2. PhrJhases Purchases is 'a cost account, listed with the
& expense accounts. When goods for reSale to

customers are purchased by the business, the
l R "amount paid for thé goods is dntered as a debit
’ - to the Purchases account.. The merchant either

- pays cash. for the goods or buys it on credit.

The entry to ‘record the transaction would be

either .
¥ . P
- a. Debits and Debit: Purchases Account o
Credits .Credit: Cash Account . (cash)
OR k
Debit: - Purchases Account -
Credit: Accounts Payable (cred1t)
. Demonstrate in T-account form on chalkboard
.' ’ ! " s
3. Accounts g Accounts Payable is a 11ab111ty account, This
. ‘Payable : account represents ampunts owed to é&reditors.
T _ When a purchase is made on credit to be paid .
# ~ , at a later daté, the amount is entered on the
) s credit side-of Accounts Payable. The entry

‘to recorﬂvthe‘transactron would' be

- -
- . *
1 1 ‘ - *
S
.
v
°




a. Debits and Debit: Purchases (for goods-to be resold

Credits ' ' '~ -to customers) K
) | .Credit: Accounts*Payable '
o e When the amount is. paid (at a later date)

the entry to record the transaction would be

_Debit: Accounts Paygble
b .~ Credit: cakh -

. - " Demonstrate in. T-account form on:chalkboard..
Discuss with class and, if needed, briefly
‘review the debit/credit-increase/decrease con-
- cept for assets, liabilities, capital, 1ncome,
and expenses o ,
. 1)
4. Sales Sales is an income account. For a trading
' business, this account represents the total
amount reéceived from the sale of goods (at
 retail). Wherf a sale is made, the Sales account
- is credited. The transaction involves receiving
‘cash for the sale of -an item and the entry would
) be -
. -\ . ‘ o R
a. Debits and . Debit: Cash
\icredits . Credit: - Sales . .
V. ~ The -Why of Income and The retail merchant is confronted with the
Cost Accounts -~ problem of keeplng records that will show the
cost of doing business. This_involves the
concept of markup to arrive, at a retail price
for the goods he sells. The merchant must also
maintain accurate inventory and purchase ..
-figures. And he must underStand how to use thes
figures to determine the cost of goods sold
and to arrive at gross profit.

A. Computation of Cost o Demonstrate‘fully, using the:chalkboard or an
of Goods Sold : overhead projector, how to compute Cost of
\Eoods Sold \

1. Formula N Fogmula:: o . C .
™ _ " Beginnlng Inventory , .

plus
- : - "Purchases’ i g
. % . . =+ =aCost of :Goods Avallable for Sale
. , . o ~ minus , .
' o C e . - Endlng;Inventory
° . °"=Cost of Goods Sold

v

2. -Computations ~ e+ Problem: Find Cost of Goods Sold.
: : ' *, . Beginning Inventory (Jan. 1) . $8,600 /
: - > _ Ending Inventory (March 31) . 7,200
. BN . , Purchases . © 8,100

s o o~




o i ‘;\ . st . . , . - . . o7 v
”,I" ~ - P - . ,'k. '.. - N . ) ' "
. - Colputations =~ ¢ Sol uti on:. -
_— S A Me,rc.hanchsez Inventory, Jan. 1 $8,600.00
T % y’. - Purchases' . 8,100.00
.- ST g .. . .:Gecds Available fod Sale 3&3"—_,700:'00 ,
Lo w d P O 1 Less: Mdseh Inventory Mar. 31  7,200.00 . ~
SR : 4, S E;-‘ » Cost of Go ds_Sold L 3 9‘2500 00 w(»
A . ) . . - -
: o : ‘l 7 ) &%,
Ca e 3 B!)wc Tl . Have students do,;;he followmg ‘inél1v1dually
Na ST e Le v
R L P Prob—'lem. Find Cost of Goods Sold.
R Béginning Inventory (Jan.: 1). $9, 050 ~
e .7 7 . .~ - Ending Inventory (Dec 31) . 79,600
e e (. ¢ -~ . Purchases , ." .. _ .- 53,192- T
'.'. l'.. ' : ’ ) . : '- _‘ .\, > v (.' ‘ C S . - -’ ’
N ) - Pnswer: Cest,gt_' Goods Sold $52,642.00:
v LR A ' Supply more practice problems,-if needed.
' » . . ! * : ' /. - T . ot ' ‘ £,
"~ B. Comutatiomd/' AP Y s Do i '
selling price : ot
1. Marlgup " s ot L8
prinC1 les . The markup process is a way of determining the
P up >
SR ‘ selling price of an item from the cost. In retail
- " >  businesses, the maykup rate for a given item (or .
| * kind of item) is usually stated as a policy.- Then,
— e o for each item, the selling price is conputed‘:"
% : . .+~ “ Present and demonstrate the following problem.
. N . C ~
< " 2. Problem : A merchapt wishes"to sell electric frypan whlch

. ~ cost him $14.00, to rea.hz a gross profit of, 30%
based on retail selling __ What will be the
selling price (S.P.) of the f

Tl 7 | . NOTE: The markup rate- is the s

" | \ . flto .
| e | -, |
: a. Analysis Analyze the problem with the : It gives the
§ :Y/ost of the frypan to the merc t, and the . ' /.

/_\ esired markup & 30%, base sellmg price.

b. ' Restatement Cost - ‘ . = $14.00
. of problem Markup (on S P ) = .30%
Selling price = ?.
: ’ Selllh'g price (S.P. ) = 100%
. Markup (on S.P.) = 30%
\ : Cost must be 70% .
- . .
J c. Solution ' Selling price (S.R. > 70% o
. : .70 = $20.00

d. Checking the Check the answer by taking 30% of sellmg pnce,

Tesult - .30 X $20 = $6.00 '
L . and adding the result ($6) to cost ($14) to seeq.:lf
. , it proves equal to the selling price ($20). K
1 '3 | .
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T LT st ov _$- 1400 .
- »®  Markup (30%) Foe 1 _.6.00 ‘.
‘ '\ Selling Price (100%) $ .’
_ +1* The answer'checks. - - : .
) 3. .Practice - ./ - Have theg, students try spother problem working
. . . 2 probleﬂ- ) . indiVi lly:, <. _-._ o . 'c'r
) ‘. .~ .+ - What.would be the selling price '0f an electric’
5 : ~ ., * -coffee POt;thgt"cos.t’ the merchant $8.00 if thé
. o Lo T ¥ markup 1s ZQ% based on selling price'i .
. K ‘ . . "' - f/,‘! ' y ¢ o . i‘
* ‘- a. *Solutiop . As before, S.P, - = 100% &
T o, T " Markup on 'S.P.= _20%« -
) Teet T . - ¥ Cos®n _= T80% - ~

r

: -
' oo n . .

L t - . . o ’ ';S.p;\
7 L M | S ) X .

v

Cost: + 80% - a
8.00 *+ .80 $$m,o'b"’t

4. Guidelines on ~ Point out that markup can also be a percent based
. : pricing - " on cost. Sometimes the manufacturer will have a.
) . suggested selling price-or a suggested percent of -
. ' g markup -to guide the retail merchant. ; R

¢ '

- C. Merchandise ~flrchandise Inventory is carried on the books as
Inventory ’ an asset account because it .represents an invest-.
/ ’ ment in goods for resale to customers. The
merchant owns the goods until they are sold to
’ customers. R .

1. Inventory v Briefly describe why inventory records are kept.
records - JShow, a transparency of Figuxe 1.5, List of Inven-
‘ a. Many.items “tory .Items, North Star Appliances. This gives ‘
. involved -~ examples of some of the itemsfWhich might be found
o in an appliance store. . : :
Point out that there is a large number of items
within an fnventory. For example, & small
electrical appliance store has a wide range of
~ items and a variety within each item. '

Lo ‘(

. & '
b. Varieties POor variety within an item, for example, the
of items retail merchant might carry two or more brands-’
' - / of toasters. Each brand might have two or more
- sizes or models. Each size‘or model might have
two or more colors (trim, og type of metal).
* Each of these brands, sizes,%and models would.
J probably We a different price. ’

z. -Information - -~ ~For each item in inventory, the retail merchant -
needed on will have a stock inventory record. The record
. record - _should/show ' -
o . . “ 5 ® Stock number of item ‘
: * Name of the item
» _ ® How many are currently in inveéntory

14 !
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. L . -
- . " A - . oA A +
L - ) L 4 > / - ° u B v [
.

» v : . . . 0
, . W N * Minimum and max1uuni number to be 1n 1nventory
i N 4/ (d de for regorder) . o ;o
» " : ° er sold and dates of ‘salesg . - -
_ . D . Number entemd'unto stock and dates L
. " d Inventory _Show a transparency of .Eigure 1. 6{Inventory Card,
| % gCard . 7 fiscuss it. .

- s

2. Inventory control Briefly describe thedprocedure A
N v . aintaining an adequate
7N P : o satiSfy cugtomers. Thi
- A e o . establishment policy to:
- e . . . ® Cqqtrol-the quantity o hand’
L o . e Keep accurate up~to-daté records of inven? Ty
- Tes o Guard against loss through theft or day

nerally involves the
. CE .

4

o

* . D. Profit terms Distingujsh the. diffe/rénce between gmsa pmé.
™ ; A ’ -~ and net pmﬂt. / , ,

1. Gross profit - A-retail merchant ;nakes h1s gwss pmﬁt from
N selling goods at & price higher than he paid for
: . the goods.. Grosg prpfit is found by subtracting
*  the cost of goods sgld from net sa1es. T\ J

2. Net profit , Net proﬁt is’ found by subtractmg the expenses
i : ' - of doing bu?‘iness (operating expenses) from gross
' 4 proﬁt.% Refexr back to Figure 1. 4, Incope State-
' « -ment,if ne’cessary. /B

R ¥ ; .
* . . ./ " . ¢ -
N 4 R -

). - -
% - / .
LESSON 2 ~ ‘ VA : .
(DATA SOURCES AND RECORDING FOR %DING BUSINESS -
\u@tent Outline Teaching Suggestions_and Techniques
W . _ , ' =
- Sources of D\ata fora P blll\'gtr'_iﬂnarratwe form provide practice in
- Trading Business - réco g transactions. But in a real business

v , /. situation, the bookkeeper must recognize the kind
" V. of book entry needed for a given 'series of events.

The purpose of this section is to discussthe type
of business papers that usually support the
receipt or payment of -cash.

- A. Cash received

. 1. Sales Slip (or 'Explain that there. are.various pmcedmes used . -
) : Sales/\T.icket) by a small businessman in a trading business to

write up a sale. One common procedure is to use

‘a multiple-copy. sales slip that is written up

at the time of the sale. The original is given to
the customer. The copies are kept by the business-
man for cash control.and control of inventory.

... 8
s 15
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» « - . 2 €
) -\.. - . S v }ﬁ( » . [

Show transparency of Flgure 2.1, Sales Sllp,tand

s . L - discuss it. . . .
- — . . oy ,
a. Another - * Another procedure used is to provide the customér
¢ procedure .. - with only a cash‘register tape (duplicate of tape,
: e Q,IS made within the cash register for the business- .
. N man).- The clerk making the sale will record the .

Yinformation on a form retained by the business-
S 'man for cash and: inventory control. In this method,
T - f?1fi the clerk is usually required to.make a one-<line
, *entry on the form showing date, item (descrlptlon
: oo mpdel No., color sjze), quantity, pr1ce, sales
' ' .., tax, and tbtal amoumt of cash received..

. . . . . . ' . _“
- - - Show tran sparency f Flgure 2,2, ﬂh;ly Sales *‘5\7

: . Sheet. ¢ ) ‘

3 (= . N

~ . o)) b. Pdbposss- - 3 _ WHatever me d the. business needs
e ' RS - written eviflence of each salé to verify the cash

L ‘ . ' sales Afax; and t6tal sales. Generally, the
-x} ‘ ’ - business paper generated at the time.of’the

-~

»

. ' ", sale is also used tg _keep a check on inventory.
E_Also, it is good Budiness practice to supply the.
. stomer with written evidence (sales slip or -
- ) cash register tape) for proof of purchase, in -
T cebe an item purchased has to be returned.

3

pe - proyides a chronological re onyl of cash for the,
) day. At the end, of the. day-;}”; total cash-in

the drawer, "affer subtracting&@lle cl
should agree with the total cash taken in as
indicated by the _tape. This amount should also
agree with the total amount deriyed from the
duplicate sales slips for the day or the sales
summary sheet.. . )

Lo 2. sCash register Use of a cash register, ‘with printed tape,

- NOTE: Change fund refers to the amount of cash
1 ) put in the drawer at the beginning of the day
> to make change. A typical amount for a small
trading business is $50.00. o

3. Other sources Point out that other sourcef of cash for the
of cash received - business might include additional investments
7 by the owner, and the sale of old furniture or
' equipment of the business. In either case, ‘the

.- ' cash would .probably be“in the form of a check.

' An entry-would be made directly’into thq books
foflowed by a deposit in the bank. This type
“of a transaction usually ‘would not “be handled
through the cash register. These sources of
cash represent receipts other than from the sale
t : of goods to customers.

»

<
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B. Cash paid out - * ° . - RENUR

4

3

\

" 1. Purchase invoice (Refer back to Lesson I IV B. ) Discuss with
o T the-class the Purchases account and Account
o g : Payable .account - 1nchud1ng the procedure of buylng
" - goods for resale to customers.

The supp11er w111 send a Purchaae Invozce to<\

o - - the businessmap wheh tife goods are sh1pped
, e B . Show transparency of Flgure 2.3, Purchase
v : ) - Inv01ce , . .
e, R s : . ’ L4
~ E ‘ A
a.*Used for . When the_goods are rece1Ved.by the business,
~ +  checking - before they are put into inventory, they are
: " -goods ~* checked gainst the or1g1na1 order and°the L
> - ' Purchasé Ipvoice? ' : T
; \ ] ” . i , -
"b. Basis of™ o ter the godas rece1ved and thg computatlons have
-. book .entrie been verified, ‘the Purchase Invoide becomes ' y
» > : the basis’ for the entr1es in the books:.
[ h . -
‘ . Debit" Purchases Account !
. s Credit _ Accounts Payable Account E F .
- . , - . ."b .
; The Purchase Invoica‘ is e'V1den¢e of money owed :
for goods Teceived. :
“ o

c. Credit terms At this time, the terms of the«gﬁvo1ce would also
' on invoices be noted and a note would be made as to when it
s . ’ should-be paid. Review briefly the terms ofjih
' : ' v invoice and how ‘cash d1scoumts are: computed

0
.-

. r Now show F1gure 2, 3 Purchase Invoice and disguss .
e , it. The invoice is dated October 8 and the terms
are 2/15, 1/30 n/60 o -
d. Exﬁlanation ", If. this invoice is paid not later than 15 days
.- of terms © from its date (on or before October 23), the

businessman can take a 2% cash discount. If it
* is'paid within 30 days of its date (on or before
» : November .7), the bu51nessuan ¢an take a 1% cash
' ‘*discount. If it is paid after November 7, no
cash discount is given. But the total amount -
should be paid on .or before December 7 (60 days from
date of 1nv01ce)

Supply more'examples; if needed.

e. Summary of Summar1ze the uses of the Purchase Inv01ce It  _—

o777 77 Purchase In- 1s a business paper used by the businessman to \
voice '
- . Verlfy -the goods rece1ved (quantlty, typq, .
_ and cost) -
o 1T
10

.o { _—
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Vo . .

v o : . :
8 : - v

. . . . >

.

. A \ o Establish th¢. cost - flgurerfor 1nventory
. B .reco{cll:s\j ¢
. o ¢ Provide a cost flgure for computatlon of r
N .’ N : " . 's‘elu']‘_/lg\prlce
' ‘. : . e Furniish’evidence that money is)owed to the -
: SUppller v T o
2. Checks - - . Good cash tontrol requires that ' received :
. e T - be deposjted in the bank promptly, and™ash paid
' . g ;out be in the form of a check. This sho 1d be-- .. ..
. ; . the general. rule. ; - ‘?'.“ '

~*  a. Checkbod ‘f;%aa ‘Usually the ownergbf a sma11 business will main- . }-
- ; -'-g%, _z‘l' tain a Checkbook in add1t10n to the Cbmbtned
- i AN - Cagh Jbunnal S '
) L8 & N ‘
‘/f) ' S " Show transparency 3f Flgure 2.4, Checkbook. 3

~ §A‘*~lli ‘ ' [ o,
_ b.. Book entries When a, checkﬁas\wgctten the stub 1nfbrmat10n is
~ ) entered in the Cheéckbook, and a currént balance -
* - " maintained. . The check supportedﬂby the ipvoiece;’
" would ther be. the business paper, to cause an;
. entry in the cash payments sectton of the Comb1ned ’
. Cash Journal; : . ki :
. ~ _—
: o . At the ‘end of the month the cash balance in the -
L s } . Checkbook Register would be.reconciled with the
‘ =\ . % _bank statement. It should also agree with the
L ash balance of theJCombrned Cash Journal LT

e general rule for good cash con;rol is to '
“isste a, check for all cash. payments, but some
- = businesses .do issue cash from the cash drawer for 4
o - - some bills. For example, in a small grocery - TN
business: for daily deliveries such as. da1rY‘ '
prodﬁcts and. baked goods, cash -‘might be used.. In
this Case, the delivery person prepares an invoice,
cash 15\pa1d Qut; and the per, recetnlng the

S . . cash signs a receipt. 'The e1pt is written - -
* o . = either diregtly on the face o e invoice or on
< ' ) - a s!parate\sheet It is placed in the cash drawer.

-~

a. Book > If cash is ﬁhid out, a 51gned rece1pt must be
entries’ - +placed in the\ cash drawer as evidence of- payment
Tw This signed receipt, with.the supporting .invoice.
. (or bill).then becomes the business” paper used ‘to
Sb . record the paymént of cash 1n the Combined Cash ‘
n;f; ' . > Journal. . ; . , Yo
‘3 Petty Cash Discuss. the general concept of a petty-cash fund.
Vo&ghers’ - When cash is'paid from the fund a signed receipt
A " is placed in the petty cash box. This signed

‘receipt is called\a Petty Cash Voucher. -~

- : CONL T

3 , \
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Show a transparency of F1gure 2 5, Petty Cash
< Voucher - ,
e : o\
.  The Petty Cash Voucher is evidence of payment
of cash from the fund. When the_fund is re-
e ) plenished with cash, the petty cash vouchers

: together\with a summary sheet fom the business
\ . “ .. papers to record the ‘expendes in. the Combined
o Wi C Cash Journal. o A4
IT. - Pebtty!C*hPergedures o ~ o\ T ﬁ
SRR o . ¢ - R
"~ A. Purpose of petty A petty'ssash fund i _estabﬁshed(to provide*a
_ cash fund nominal amount of ch, in a, p‘al‘ te fund, for
e o i . small cash payments. E lude postage
co ' due, package delivery:chglges, postage, donations,
C e ‘ , - ad in local newspaper, d incidental stoxe 5
. . . Lo supplies. is saves wr1t1ng checks forrsmall
" G- ¥ amounts. : ) .. S
’ » L h— . . e 6™ r 14 : ' .
B. ‘Establishment of -~ Discuss with—the class that when a_fund is -
the' fund established, one person, is iiade respdﬁ?ﬂﬂe for . x

its maintenance. The size-of{the fund is
- determirfed by the rleeds of th business. It
«should “be large enough) to cover small cash
v ‘expenditures, for 2 to 4. weeks. - The fund is = -
o ) usually kept, in a’ cash box separate, from the »
i-rvegular cash register drawer, Separate records
/ _ » are also kept for the petty cash&md —

£ 1. Check issued $ To start the fund, a check is issued from the

W .regular business cash account mag!e payable to cash
or petty cash. .The check is then ‘cashed and

4 money placed in the ‘petty. cash box

[

N

2. Example - ®*  For example to establish a petty cash fund far
o $50, the journal entry.is' .~ |

Deb‘it:\Petty: Cash $50.00 o,
‘ L Credit: Cash - . - $50.00
. % Demonstrate in T-account form on chalkboard. . This
s . is-merély the transfer of cash from one. asset -
: o - account (Cash) to another (Petty:Cash).

C. 'Q’Qperation of fund Show a t sparency .of Figure 2 6 Petty Ca%h
S - 'Book. Dmnbute copies of ;:h1s form .to the
class. . ¢
1. "Use of Petty =~~~ Demonstrate, usmyoverhead projector or chalk- =~
- . Cash. Book board, the recordmg of 550 in the Petty Cash
’ Book to establish the pe§ty cash fund. Have the
students record the follawing.expend es in
their copies of. the ;etty. Cash Book..

i~




o . \ ' \\
. - ‘ . . . . . o -

‘,* ;";\b 2. Petty cash  Oct. 1. \Estab11shed petty-cash fund §s0 a
£ " expenditures 3._ Paid mailman 14¢ for postage due o
X . ’ ( stage) = -
. . . 7. d $4.00 for_ylndow washlng (m1sce1-
laneous) . ';
P . Paid $4.24 for pgrcel post char
SN R R R (Ipostage) . '
. : - 8. Vpaid $8.00 donat1on to Heart A;§oc t1on "o
; - 2 ' . . ' (donations)”
- o - 9. Paid $5.00 for ﬂostage 's‘tamps onstage)
: : . 12. - Paid $6.50 for ad in local paper

2

: > (advertising) ~

’ @ 14, . Paid $3.12 for instant-toffee, sugar, \/
' SR scellaneous) ;

15. Paid $4.89 for envelopes, 6 ballpoint

- .
v [

- After they have made the entr1es, show the
_students Figure 2.7K, Answer Key, Petty Cash
i Book. ‘Point out to them the totaling, ‘xz
. summarizing,: @hd- replenlshlng of the zi, Y4
U Book. " Use Flgure 8K, Answer Kex, 1%
oo Submary. ~ POy e

D Explay thatqahe .cash to rep I

“s. - cash d will:be the dlffe‘,
“batance on hand'in the fund (
After the fund ;sareplenlshed i

_ $50. 00 in cash. ; . K
e B ‘ . . 7
D. sReplenlshment of The Petty Cash’ Sunpary (Fi ;¢f8x) and the signed
: the fund - L Petty Cash Vouchers consti utp 'the business papers -

A

- ¢ fund and to recogd the trans ction in the °
_ . . ‘ « .. .Combined Cash Journal The entry”in the Journal
e , iR ould be : . .
A ‘ S
- . 1. Entries in the Debit: e
.  Combined Cash Advert1s1ng Expense
~ Jourhal ' Donations Expense

wn

s

(=]

2]

[

A

(4]

m

3’
N &0 0o
= 00w O Y
NOYVWOOOO

. Expense O
c dit: ‘ash - $35.89

When the $35.89 check is cashed, the petty cash
fund has a balance of $50.00 cash . -

T Demonstrate the. recording .of -the cash rece1ved
N ($35.89) in the Betty Cash Book

o

At all times the petty cash fund must have either

$50.00 actuad cash or the combination of actual

cash plus the total of the 51gned vouchers equal
", to $50 00. L ’ .- _

13 o f
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1I1.

‘a Trading Busines
Doy il
+ A. Format \\

1./ Number of
columns nefded

-

%

i .
N <

- B. " Recording the*
S transactions of
/ ~ Problem 1 |
\ ' b 4 ,
N S

+ Basic steps
» ~ as

) . ‘w Ty

Record the following

Combined Cash Journal for;

e———

NOVEMBER TRANSACTiONS

- J\
l’ 2

Show a/transparency of Figurb/g

¢

79 Combined Cash

Journal. Most small businesses use this journal .
rather than special journals. The Combined Cash
Journal _j5 used to record all the transactions

- of the small business.

ed in a Combin®y Cash

is flexible. col tan be.added
whenever there is enough repetition of one kipd

of entry. ' It can be eliminated-whenever it becomes
clear that it is not needed.

er of columns

Sihe nypb:

-

Rro lem 1 is a selected group of typical trans-
ctions for a small apg;;pnce busingss, ?prth .
__Star Appl1a§ces Distfibute copies‘of F

2.9, Combined Casthournal toaspe class

Use chalkboard or overhead proJector and present
each transactionsto the class. Analyze and L@
~dispuss eagh transaction, th ﬁP gﬁﬁgrd it in the
Codgznzixdzsh Journal w1th t ts pecording
in their” own cop1es »

?
While retording the tran 1ons'for the North

Star Appliances, emphasize to the.class the
importance of the following: .N\\*

v
e Analyze each transact1on before record1ng =
it! :
+ * In double entry bookWéeping, debits must
equal credits. At least two accounts are
eath transaction. “

' \ affected by

PROBLEM 1

3,

ansactions in a Combined Cash Journal.

£, 4
Nov. 1. Record beginning cash balance $l 700, 00

. 1.. Paid Central\Mall Association $220 00 for November rent
2. Cash sales $246.10 (Sales $230.00; Sales tax $16.10)

- 3. Paid N.Y. Telephone $31.90, Telephone service.
S. Cash sales $195.17 (Sales $182 40; Sales Tax $12. 77)
6. Paid Andersen Electric Company invoice, $288 45, less 1% dlscount
' . (See Figure 2.3 in.Lesson 2.). i et e oo e i g ——
6. Payroll, net cash paid $202’25 ‘

Distribution for recording:-—

)

Salary expense $245.30
Federal income tax 1 22.90 N
State income tax 5.80
FICA tax 14.35
y 14

4

21



ﬁ . ‘ o - '_ N . Z
“+ ., 6. Record employer s FICA tax expense $14.35.
7. Cash sales $419.44 (Sales $392.00; Sales tax $27. 44) . .

10. ‘Cash sales $289.97 (Sales $271. 00‘ Sales tax $18.97) . ‘
10. Received credit memorandum for, $21.60 from Skiff's Electric for a damaged
roaster oven: returnqg for credit (Roaster oven was badly damaged when
received.) G -
\\{2.. Pa1d '60-day $1,000. 00 note due today with interest at 8% (Ngtes payable
' « $1,000.00; Interest expense $13.33; Cash credit $1,013.33)
) 2.\ CasK‘sales $205.44 (3ales $192700; Sales tax $13. 44) NN

+

" 13. Payroli, net tash paid’ $202.25 . o~
Distributioh for recording: - "o . . R
. Salary expense . $245.30 : L ¢ ™\
- . Federal income tax . 22,90 .
" State income tax - 5.80 , '
" FIGA tax - 14,35 - _ N
, 13. Record employer®s FICA tax expense $14.35. -
#" 14. Paid Diamond Electric- 1nv019e for $106 00 for merchandlse purchased on
account o ' 4
14. ' Cash sales $271. 78. (Sales $254.00; Sales tax $17 78) .
: <’1s. Purchased $176.00 warth of merchandlse from Andersen ElectrIC‘E;mpany
iy " on aecoﬁﬁf terms 2715 1/30, n/q0
7.Mr. North, ‘gwner, made an additional investment in business of $1, 200.00
. Q&ash sales $3 70 (§a1es $310.00; Sales tax $21.70) -
18. sued check replenish the-Petty cash fund. The Petty cash summary
. 4 sheet shows t%e following diétribution: _ _ '
' Advertisifig expense $14.40 ' .
/ Donations : : 10.00. o
- Post : L '5.00 o
' Miscellaneous - o - 11,00 < . : -
Cash needed — || - : $40.40 ) -
18. Purchased $268.00 wor of‘merchandlse from Diamond Electrlc Company
. 4 on account : _ :
20. Payroll, net cash pa1d 202.25 . \j>
. Dlstp1but1on for recordihg: S -
A Salary expense ~ . $245.00 - Ls
Federal income ‘tax 22,90 g
State income tax 5.80 ,
N FICA tax -~ 14,35 .
20. Record employer's FICA tax{ expense $14.35. - : ’ y
21. Cash sales $234.33 (Sales 5219400; Sales tax $15.33) : '
’ 23. Paid,$21.36 to local PRUDENT SHOPPER for 4-inch ad on spec1a1 hollday
. .sale ' -
. 25.7 Mr. North, owner, withdrew $500.00 cash for personal use : R
25. Cash sales $175. 48 (Sales $164.00; Sales tax $11.48) a

29. .Paid Andersen Electric Company 1nv01ce $176.00, less 2% discount
30. Prepare a cash proof from Combined Cash Jou Checkbook shows a cash
balance 9f $2,271.62. ~ ‘




) &l..‘ //“\
LESSON 3

JOURNALIZING, POSTING, AND TRIAL BALANCE , 3 (,z S

Content Outlgne : R

Reécord the Trans- (

2
* " \adtions of Problem 1.
. {continued)
II. Summarize the Combined
: Cash Journal. -
‘\1
. .
/ Y

[ . ' 9

&.

I1J. Open and Post the
General Ledger.

A. Two-Column
General Ledger

2. Pposting fér
November

"a. Steps in
posting

e -

"viﬁi’i‘é“ﬁ&king' together, éihphas;"iie“ :

- F

L.

Br1ef1y review the €ransactions recorded&;n the

C8mbined Cash Journal from kesson 2/ Finish
journalizing Problem 1, using the pattern g}ready

established. Allow time for questions and
discussion?t. € )
;x&ng the chalkboard dr overhead prOJector, e

demonstrate the" procedure for foot1ng and ruling
the Journdl. -

Emphas}ze the importance of accuracy in adding
the columns, proving the equality of the debits
and credits, and prgparing a- cash proof. The
balance of cash should agree with the balance in
the checkbook, which in turn is reconciled to.the
bank st&\ement ’

™ &

" Refer to élgure 3.3K, Answer Kdy, Comb1ned Cash

Journal for NovemBer, and F1gure 344K Answer Key,
Cash Proof, November 30.

Show a transparency of Figure, K 3.2, General Ledger.
Review the purpose of the General Ledggr and the
overall procedures for post1ng it.

Provide, the students with copies of the blank
General Ledger form (Figure 3.2). F

Démonstrate the opening of the General Ledger
ccounts, using Figure -3.1, Chart of Accounts,

orth Star Appliances, which shows account balances.
Have students set up their Ledger accounts.

A

Direct this process, at least for the first few

" accounts, then carefully supervise as the students
work independently. ‘

work with -their own Journal and Ledger accoumts.

Allow time for questions and discussion.
; by

. That the proper steps should be used in .
transferring information from Journal to
Ledger.

16
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2 Demonstrate the posting procedure and have studentsf



+ .- . - _ : _ -
. , : : y - , S
- « For example, in postrng the tota1 cash debit
' C - . (1) Locate the Cash General Ledher accounti
D S . 2) Rec n Ledger (debit.side) ,,
o, ' t,-\ate', and posting referdnce.
(Use CU for Co 1ned Cash Journ 1.) .
(3) Record in the Journal at foot of cash
: .~ debit column the record posting
oo s Y N reference 101, wﬁi@h is the Cash
~ , \ L Ledger account nuhber,

' . b. Account to \ . That the coluum head1ng in the gournal in-
be posted \ ~ dicates to which account each item i that
- - .4 rcolumn_ should be posted. Also whethe? it is
. .- . . \ a“ debi Tor, a credit.’ NN
. Vs ' ¥
¢ ! . V@ That mostJ:olumns ‘are posted vin tothl to the :
\ Ledger account indieated.- .But a\figure in i
. ' the ‘General Ledger debit ‘or ‘credit column v -
= o requires that that ‘amount - be posted tad the '
‘ . _ \hccount manual in the "Account T1t1e4and
Bxplanat1on" column.

. , \ ‘ .
c. Importance of . Thh& 'all posting be done carefully and
accuracy tely T : N

3. Comput1ng account Using ‘the- chalkboard or overhead projector
balances demonstrate the procedure for comput1ng account . ‘
y v balances.\ Do not show computat1ons in the Ledger .
- ' o . account but only small peneil footings. Show the
balance on the proper side of the account. (See
Figure 3, 4K,Answer Key, General Ledger,: November )

Prepare the Trial ° Pro‘!he a copy of a Trial ‘Balance form for each :
Balance. student. Briefly review the purpose of a trial
' ‘ balance and how it is prepared. ,

Show how to prepare a Trial Balance for North

Star Appliances for November,with students

working individually on their own materials. (See
Figure 3.6K, Answer Key, Trial Balance November -

30. )

Answer questions.- Now allow time for questions and discussion. (‘/—

Lesson 4 provides transactions for December on
which students should work independently to
journalize, post, and take a trial balance.

\ -

BT e DTe LTI T L T I L T T T e B : N\
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LESSON4 - B L,
JOURNALIZING +QSTING, AND TRIAL BALANCE (continued) S

* /‘ < ’ o 5 +
,Content Outllne C f ! Teacﬁihg Suggestions;and Techniques
'I.,, Rev1ew@Btob1em 1. .. This lesson is a reinforcement of Journalizing;w
7 posting, and preparing a trial balance. 'The students
are to work independently. .. 7 = °
Lo o B
N ' o o ,ReV1ew the work finished for November transactlons
- - in Problem 1. fr oint qut to'the students that their
trial balance for Nbvemper 30 must.be 1nkhalance
« . a . since Problem”} ‘December transactions, will be
PO . posted using that b;lance as a bﬁse. . .
~II. Problem 2, De et : . 43 : f ". * ' g
. , : T S\~ . ot

Transactions ~ SRR R
Dlstrlbute'cOples of the Gombined' €ash Journal .
form (Figure 2.9) and have the students: Journa11ze

" December transactions. Also give-them c0p1es of -
Problem 2, December Transactlons, which appears
-at the end of this lesson. :

<
~

¥ Have students work mdependently with a m1n1mum of -
{ . assistance. But you should supervise the
} , activity and make suggestlons where approprlate.

When the .students: are~f1nlshed check the' results
against Figure 4.1K, Answer Key, Combined Cash
Journal, December Transactions. Discuss with -
class and ?nswer questlons. ' '

.

B. ' Post to Gengfal Brleﬁly review the post1ng procedure 'used for
Ledger. ) Novenber transactions. :
i ’ :
. Have students post their December Journal entries
. - s "to_their General Ledger accounts and compute ST
' S the account balances. Check the results against '

) “

Figure 4.2K, Ansser Key, General Ledger.
Note: You may n efer to have students prepare a
Trial Balance first and then check it agalnst ‘the

answer key.

C. ﬁrepare Trial ' Review the Trial Balance. Distribute copies of a
Balance. ’ Trial Balance forh and have the students prepare
a Trial Balance for December 31

"

wugﬁff§=enw¢mWhen~thny—are~£1nlshed -check-the. results agalnst~«v—»
,‘ - Figure 4.3K, -Answer Key, Trial Balance, December
31.

18 .




- . ) 4

o D! Rev1ew xhe December Discuss with the students the work completed for
. entr1es\l ", - December for North Star Appliancgs. Point out
' that most small businesses will have a periodic

’ . "-routine of Journallzlng,~post1ng to the ledger,

S E;' and\preparlng a Trial Balance. -
D : .
.E. Timing of the __° Journallzlng is done e1ther da11y or ag "
* operations ; 5xansactions occur. ‘ !

T - E : - Post1ng is usually done at least once a month.’
L _ _ It .is helpful ta post individual items from .
. - _ General Ledger debit and credit columms dur1ng

: .- . + - the month ‘to keep accounts’ glrrent.
L L R Y Trial Balance is usyally. prepsred monthly .
N TN to give the bookkeeper a periodic check.
Y S - . on, the. equality of debi'ts and credxts in fhe L
' - - ° General Ledger. ‘' - S R
e T _ o DR _ S o
s Y e T R N B T I
LT R * - PROBLEM 2 ' e
i L ©* DECEMBER TRANSACTIONS - : ]

RecOrd the fdllow1ng transactlons Pn a Coniined Cash Journal. ,
. ;‘b‘ . ]
Dec. 1. Beginning cash balancé $2, 271 62. ' R
' -1. Paid Central Mall Association $220.00 for December rent o
‘2;\\531d N.Y. Telephone $34.30, telephone service - :
2 sh sales $230.05 (Sales $215 00; Sales tax $15. 05) :
3. Purchased $449,00 worth ‘of merchandise from Andersen Electric Compan
. . oh aceount; terms 2/15, 1/30% n/60 :
5 4. Cash sales $205.44 (Sales $192 00; Sales tax $13 44y. . '
-4: Received a credit memorandum for $10 90 froj Diamond E1ectr1c for
. broken electric iron returned for credit
,..;ESIK“Cash sales $220.42 (Sales $206.00; Sales tax $14.42)
: . Payroll, net cash paid $202.25 -
. Distribution for recording: ) ) _
Salary expense . $245.30 . e

v Federal income tax 22:90
State income tax : ~ 5.80
FICA tax ' 14..35
7. Record employer's FICA tax expense $14.35. , .
8. Cash sales®$310.30 (Sales $290.00; Sales tax $20.30)
9. Paid Diamond Electric Company 1nvo1ce $268.00, less' $10.90 per cred1t
. memorandum
 10. Paid $23.00 to local PRUDENT SHOPPER for a 4-inch ad. on special holiday
sale - 5

11. Mr. North, -owner, withdrew $500 00 cash for personal use. .
...12. _Cash sale $331 70 (Sales $310.00; Sales tax $21, 70) " R

" 26
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v 15.

15.
15.
16.
18.

23,
28..

30.
31.

1

fOllOWlng d1str1but10n'
- Advertlslng expense e
Donations. ‘
Postage - ~
-M1sce11aneous
* Cash’ ne déd ,
Payroll ~net-cagh paid $202.25
.Distribution for recording:
* _Salary ‘expense
Federal income tax
State “income tax
FICA tax

L)

” eplen1sﬁed petty Cash fund. The petty cash summary sheet shows the
.$8.00 .. P .. ' PR '

15.00
7.80 -~
12.00 °

$42.80

- $245.30

22,90 4 _
5.80 - - ' ’ \
14,35 . '

Record employer s FICA tax expense $14.35. .
Cash sales $353.10 (Sales $330.00; Sales tax $23.10) : -
Paid Andersen Electric Company invoice $449.00, less 2% discount 3

Paid $44.80 to Utility Electrie Co.

period

for elect/;cal service for 2-morth
&

Cash sales’ $434. 42 (Sales $406400 Sales tax $28.42)

purchased "on" account

Paid ‘Skiff Electric invoice for $310 00, less 1% d1scount for merchandxsp

/

Cash sales $171.20 (Sales $160. 00 Sales tax $11.20)
Prepare a cash proof from Comb1ned Cash Journal - Checkbook shows a cash-

balance of $2, 354 83.

Els

20
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"LESSON 5

»

- Y ,
EIG“HT-COI.UMN WO$RKSHEET, AND PREPARING FINANCIAL STATEMENTS
ﬁonﬁEnt Outline S _uTeaching-Suggestions aﬁd“TechniqyeS' -
e : . 1“:f N
I. Briefly. review the independent work from Lesson 4
' December Transactions for North Star Appliances.
IT. \ihe 8-Column Worksheet :
A%x Infioduce the
it Worksheet, -

Show a transparency of Figure 5.1, 8-Column Work-

sheet. . Distribut€ copies-of this worksheet to the
class and discuss its purpose. Emphasize that:

e It is a bookkeepers' tool, prepared from General

Ledger balances for end-of-accounting-period
analysis and adjustments.

papers.

It is prepared in
paring it.

pencil and is not part of the formal finarlMial

.
r

e A step-bg-step process must be followed in pre-
Prepare a Worksheet.'

P

e When completed, it is a good basis for pre-
paring financial statements and
adjusting and closing entries.

%
&

9
\

tion of an 8-Column Worksheet for North Star Ap-
(See Figure 5.2K, Answe
December 31, 19
1.. Fill in headings,

journdlizing
Working with the.class, demonstrate the prepara-
pliances for the year ended December 31, 19 .

equal credits.
'S

r Key, 8-Column Worksheet, '
-;-) . ’ : .
"Fill in main heading and the column headiﬁg§.
Point out that each pair of columns (Trial Balance,
. for example) has a debit column: and a credit column.
i i
2. EnteriTrial A Trial Balance has already been prepared for s
Balance. December 31.. Point out that if a Worksheet is used,
. % the bookkeeper probably would not prepare a sepa-
ES rate Trial Balance but\would enter it directly on
3 the Worksheet from the ledger accounts.
% .
(%
%
. the Worksheet.
ITI. Adjustments on the &
Worksheet
A,

vl :
Adjustments nee

Add the columns to be sure debits
Adjustments needed for North Star Ap
December 31, 19 are as follews:

F

L4

Working with the class, enter the trial balance on

pliances for
® Physical count and pricing of the merchandise
on hand shows a balance of $8,640.00 in
merchandise inventory.

%

L.
&

%

)

is $174.00.

e

® Value of prepaid insurance that has expired <

y 28 N
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g

The concept of
justing ledger
accpunts .

AdJustment of
Merchang}se Inven-
tory e

1. Stdrting balance

2. First adJustlng
entry

3. Second adjust-
ing entry

&~
]

-~

e Physical count and pricing of store supplies
shows a total of $140.00 wortk on hand.
. Deprec1at10n expense on store fixtures and
) equ1pment is $260 00. T
n @

, < | ‘
: Dlscuss with the class the concgpghbf,adjusting

certain ledger accounts to show”tfhe‘balances

Use chalkboard or the overhead pTOJector and
present each adjustment to the class. Analyze "

- and discuss each adjustment, then enter it in the

Adjustments column on the Worksheet. The stydents
should be:making entries on their own Workshgets

The flrst adJustment ‘the Merchandise Inventory
accougx,must shay the new bdlance of $8,640.00.
We suggest the two-entry method for adjusting:
(A) remove the old balance, (B) record the new
balance. )

. - B - )
Start with ‘the balance shown on the Trial Balance,
as illustrated in the T-account form: '

i .
Merchandise Inventory
bal. 8,350.00 .

- °
The other account involved in the adJustment is
‘the Profit and Loss Summary Account:
.
Profit and Less Summary

- (no balance on Trial
Balance)
The first adjusting entry will remove the old
balance‘erg4yerchandise Inventory account:

‘Merchandise Inventory *
bal. 8,350.00 [(A) 8,350.00

Profit and Loss Summary

wed @A) 8, 350.00]

Adjusting entry (A) :
Debit: Profit and Loss Summary $8,350.00
Credit: Merchandise Inventory $8,350.00

The secohd entry will record the nei» balance in the

Merchandise Inventory account:

-

22
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4-

Merchandise Invento

bal.
(B) 8 640 .00

-

, AdJust1ng Entry (B) o
" -~ Debit: "Merchandise Inventory $8,640.00
, Credit: Profit and Loss o '
' °  Summary $8,640.00

Balance after  After the adjustment, Merchandise Inventory shows
adjustments a deb1t balance of $8,640.00, the new amount.
?’ Point out that each adJustment entered on the
s Worksheet has a capital letter to identify the
» ~ debit adJustment with the credit adjustment.

l"'

Adjustment of Prepai!ﬁ&he (%) adJustment is to the Prepald Insurance
Insurance : account and the insurance accounts

1.

2.

s

P

Start1ng balance U51n§ T-accounts show the balance as 1lsted on the
Trial Balance: -
‘Prgpaid Insurance
bal. 360.00}

r.

.o _ Insurance Expense.

»

- :$174.00 of the prepaid insurance has explred--_;ZJ

that amount of the prepald premium applies to. thrs .

waes-coveeao- o .accounting-period. - Therefore, that amount is
recorded as/an expense of thls accounting period.
R
DlSCUSS in fu11 using a spec1f1c example to be
sure the students understand how expired insurance

? computed

Adjusting entry . The entry to record the expired 1nsurance for North
- Star Appliances is: y

Prepaid Insurance

- bal. 360.00 (C) 174, 00

P

Insurance Expense
€) 174.00

30

" 23

E



de g L

W )

* ¥
B

(SN
) .

a AdJustlng Eptry (t :
ST e e e e - Debite -+ Insugance- Expense $174 00 - ——
c - Credit( Prepald‘Insurance $174 00 . »
. : R ‘““'“l U R
3. Balance after ' After/adJi{stment the Prepa1d Insu ance account
_ adjustment ~ shows a, balance of -$186.00 and In irance. Expense
: - a balance of 174 00, - ;
o . . T q,t . 4 £ .
E. Adjustment of Store The (D) ad;ustm@nt toncerns the’Store Supplies
Supplies : accounﬁ*and the expense account ' Store Supplies
Expense A ;
- "y . 4 ”
¢ 1. Starting balance “The balances In T-account form—hs shown on the -
‘ g Tr1a1 Balance}are ' )
- :"’. . '.{ ). - ) rj.'sil
; ' “  -Store Sdpﬁlies .
\ " bal. 285.00F ~ . N
/! ‘L o

Store\Supplies‘E;pense

. The balance of store supplies on hand as .of
December 31, 19 is $140.00, which means $145.00

d worth of store supplies were used during the
_ accounting period. The $145.00 would be the '
| s expense for the period for store supplies. .

2. Adjusting entry The edjustment entry to record tﬁ?s expense is:
o Store Supplies
L : bal. 285.00| (D) 145.00

~__~ Store Supplies Expense . .
(D) _ 145.00 T e

/..z»...,., B R S L R R R R T R TR

AdJustlng Entry (D) -
Debit: Store Supplies Expense $145.00

Credit: Store Supplies $145.00
_F. Adjustment for ‘The 1last .adjustment is for deprec{etion Discuss
depreciation . the concept of depreciation using a spec1f1c -
- example. ,

Deprec1at1on is the (E) adjustment and 1n#/;ves

Accumulated Depreciation--Store Fixtures and

Equipment account and the Depreciation Expense
s/  account. - )

PN




1. 3tarting o Bafances-ef these account’s as listed on the
- balances . Trial Balgnce-shown in T-account form are:

e Accumulated Depreclat].on-- O
. Stqre Fixtures and Equipment

|ba1. 1,300.00

X - e . ; ‘*’/ Degreci‘atiqn EJgpense

. ame depreclatlon adJustment of $260.00 represents
the estimated decrease in the value of the store ‘ -
‘fixtures and equipment that is to be recorded as

( . an expense for this accounting perlod :

2. AdJUStlng entry The entry to record this expense is:

* : ) Accumulated Depreciation--
; Store Fixtures and Equipment

Y

| fbal. 1,300.00 -

_ : (E) 260.00 S
. ' . : - _Depreciation Expense - .
(E)  280.00 T

.
AdJustlng Entry (E)
~ ~ Debit: Deprec1at10n Expense $260.00
- Credit: - Accumulated Depreciation--
Store Fixtures and Equip. $260 00

3. Balunce after  The new balance in Accumulated Depreclatlon account
<..adjustment._........is. $1 560400, <« m<ne < S

If time permits, discuss with the class the

x ' significance of the asset account, Store Fixtures
and Equipment, and the minus- asset account,
Accumulated Deprec1at10n

After the last adjustment is entered on the .Work-
sheet, add the adjustments columns’ to be sure

the debits equal the credits, and make double
11nes where needed

G. Extend amounts: to Demonstrate how each item is extended from .the

Income Statement Trial Balance (combined with the adjustments) to
columns and Balance either the Income Statement columns or the Balance
Sheet columns. Sheet columns according to the classification of

the account. ~
32
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1. Example T For example, for the cash account, deHit balance
: $2,354.83 (no adJustment) the amount 1s extended
to .the Balance Sheet deb1t ‘column.

2. Demonstrate on Do each-item individually and systematically. The
y _ Merchandise first item with an adjustment is the Merchandise
9, Inventory. .Inventory account, Demonstrate fully how the new

balance is determined and extended to the Balance
Sheet debit column,

Y

sN' e

H.  Compute net profit Worklng with the class, demonstrate the completlon
(or loss) and finish of the Worksheet, :
the Worksheet,

-
]

’ 1. Total the a- Total the Income Statement columms and the Balance .
columns. - ‘- Sheet, columns. Examine the Incdme Statement column
. . . totals. Is the credit total ($75,527.88) greater
. P ’ - than the debit total ($63,338.84)? Since it 1s,

‘there is a net profit for the per;od Income is -
greater than expense. '

L2 Determine the ° Subtract the lesser Tamount from the greater amount

net profit. and the difference ($12,189.04) is the net profit,
e for the period. The difference between the two
,//,_Hr “ &» " 'Balance ‘Sheét column totals should be the same
“amount as the net profit ($12,189.04).
3. Enter the net Enter the net profit, bring down the final totals,
profit. and double Tule the Worksheet. .Point out that the
) net profit (or loss) figure is used as a balancing
figure.
- IV. Preparation of Financial
Statements
A. 'Balance Sheet Using the completed Worksheet, Figure 5.2K, prepare
Ceieeetaaisuiraseiiesieceeeeoasee-a-<.. a.Balance Sheet for North Star. Appliapces as . of ___ ..
- .o ~ December 31, 19__. (See Figure 5.3K.)
B. Income Statement Usﬁng the completed Worksheet) Figure 5.2K, prepare
- an Income Statement for North Star Appldances for
thé year ended December 31, 19__. (See Figure
.5.4K.)
C. Summary ' Point ,out to-the class that the net profit figure

) , on the Income Statement is also shown in the
-~ Owner's Equity section of the Balance Sheet.

Allow time for questions and discussion of.the work
completed to date. .
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LESSON 6

ADJUSTING AND CLOSING THE GENERAL LEDGER, AND = ' A -
PREPARING THE POST-CLOSING -TRIAL BALANCE . \

Content Outline . .T\.Wmmmww
I.. . . Review of Worksheet

-,

-

IT. ~ Adjusting and C1051ng
Entries
A. Adjusting entries
1. Journalizing

)

-

- 2. Posting to
Ledger

Closing entries

o .Ba
1. Resylts of
clfsing entries
-
2. Closing entries
needed
R 3
-
-
)
«

(&

.M_Teach1ng~8uggestzons and - References-—«wr—r-~_m
-1, . ) ] .

:Brlefly review the WOrksheet that was completed

in Lesson 5. Remind the-students that the.

financial statements were prepared from the Work-

sheet and that the irffformation on the Worksheet
will be used to journalize the adJust1ng and
closing entries.

.Distribute copies of the Combined Cash Journal,

(Figure 2.9) to the class. Review the adjust-
ments that were made on the Worksheet for North

~Star Appliances and the manner in which each’

adjustment is keyed.

?

;Working with the ciass demonstrate the journal-

izing of the adJust1ng entries starting with
ad}ustment (A) (See Figure 6.1K. ) .

After the gdjusting entries are Journa11zed post
them to theé General Ledger accounts

Have the students compute the account balances
for the accounts involved with adjustments. ‘Make
sure that each balance agrees with the balance
shown on the financial statgments and/or the ex-
tended balance on the Worksheet ,

Discuss with the class the purpose of c1051ng
entries. As a result of closing entr1es, three
things are accomplished: °
* Income accounts are closed (in balance)
¢ Expense accounts are closed (in balance).
.+ o Net profit (or loss) is transferred to the
capital section (in agreement with the

<<<<<<< ﬁnmaqlausrtatemellts)(<««< '!-'((<<«4.1<4<<(<<««<«<¢1~(«\« e

™
To close the General Ledger for North Star Appli-
ances, make four c1051ng entries (Figure 6.1K):

. Transfer income to Profit and Loss Summary
account, °

¢ Transfer expenses to'Profit and Loss Summary
account.

e Transfer net profit (or loss) from Prof1t and
Loss Summary account to the Drawing account.

¢ Transfer the net increase (or decrease) from =
the Drawing account to the permanent Capital
account. e

: e

34
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e 4. ./',
: 3. Journéiizing . Demonstrate the journa11zing of ‘the c1051ng :
_ _ 7+ ' 7 entries, working from the Worksheet. The concept
e loli . e .._._..__can be.clearlyjillustrated first in T-accounts . .

- ‘before actually journalizing.

4, Posti#%%to Ledgér Have the students post the closing entries t.b
T their General Ledger accounts. When the posting
T ' is completed, have them compute account balances:
to be sure the temporary accounts are in_balance, ’
~ that is, closed. - n“\\ :

C. Balancing andﬂru11ng Br1ef1y review the classification of accoumnts ini -

by . the General Ledger - the Ledger. Point out that the permanent accounts
H accounts 3 " (Balance Sheet accounts) are balanced and ruled,

K S o . But a balance is also shown for the beginning of
: _ the new accounting period. The temporary accounts
B (income and expense. ccounts? are closed (without'

P A ‘ balances) to start the new accounting perlod

;Demonstrate balancing and ru11ng the General

P - e ~ Ledger for North Star Appliances. (See Figure
e "R ' ' ' 6.2K. ) '
l:i; D. Post-Closing Trial Distribute a Trial Balance form and-have the stu-

_Balance . dents prepare a Post- -Closing Trial Balance (Figure
: '6.3K). Make sure debits equal credits in the
-‘Ledger after the c1051ng procedures.

Review the account1ng cycle, emphasizing that it

is repeated each accounting period. Allow time

for questions and riscussion of the work completed.
B 6.

C\!' s
!
h LA
. s - Vﬂ'
uSSON<Z<<, <<<<<< T W <t‘: <<<<<<<<<< LR S R AL SRR g S
PRACT! ICAL PROBLEM
Q‘
Content Qutline : R Teaching Suggestions and Techniques
i?ﬂ Purpose of App11cat10n f,'Iﬁ Lesson 1, we recommend that a published practice

'set be used at the end of this course. This will
provide the students with experience in using the
" related business papers upon which transactions are
based. Several commercially published pract1ce L.
. sets. are suggested in Lesson 1.

A. Alternate If you prefer, you can use the supplemental practice
application problem (SNO SHACK, Appendix B) in place of a
= published practice set. This supplemental
problem includes transactions for December plus

. . }
35 o
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. . ! . Bd : //

the closing for the end of the year. .t also
includes- forms (which. ¢an be duplicated) ap

ans er keys for the problem. ~

[ : .

_We estimate that four class- sessions would be-an------ -

appropriate amount of time to devote to completing

either a practice set or the supplemental pr blem .

II. Procedure " In u51ngme1ther a practice set. or the supplem ntal -
' o : problem, we recommend that you do the following.

Y (In the statements below we will assume. you ha e
”‘chosen to use the practice set. )

A. First do the prac- Do the practice set yourselfobefore you assagn 1t,,_
tice set yourself. to the students As you do 1t, notice: .\'ﬁ

'~\.:

. What the student will need to work the practice

~ .. : ’ . set e
' * The type of entries which mighgvgive the student '
. , o problems IR _ :
' - ® The time required to complete the set .

B. Review the materials Review the practice set with the studen before
with the students. - they work it to emphasize: NG C

* Type of business -involved
e Task the student is confronted with
e Time schedule to be followed

~ C. Provide check Provide cheok figures at key points. For example:
figures. Journal totals, Trial Balance totals, net profit
- ; "~ (or loss) figures, etc. .

_ D. Make your completed _Make your completed practice set available as an
’ ;&Pt available answer key while the students are doing their sets.

ITI. Summary' ' Review with the students the bookkeeping eycle and

e e SR * the 'role of the bookkeeper and/or accountant in
' - the small business environment.
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APPENDIX A
ILLUSTRATIONS, FORMS, AND SOLUTIONS TO PROBLEMS

[
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SLEEPY-TIME MOTEL .

INCOME STATEMENT

For the month ended January 31, 19 L
- e e e e .._...;_....__T___tm_,_ S

Income from Sales: ‘ S ' .
Sales . o .~ § 4,7M0.00

Operating Expenses: ‘ . . e
- Advertising - $  163.00
Electric ‘ . ’ 156.80
FICA Tax oo - 38.72

Heat . - . 265.00

Insurance . ' ’ .300.00 . w
Linen Service . 750.00 . L.
Maintenance and Repairs : 150.00 .. o B
Miscellaneous ‘ . 19.00

Office Supplies 38.00 . S
Salaries 710.00 ' - o
TV Repairs . ‘ - 63.00 : S
Taxes ! . 139.50 - . R ‘;ﬁ}

Telephone : 123.40 . L.
' ' . e, 2,916.00

"Total Expenses

Net Income .- C ‘ _i : . $ 1,293.58 -

Figure 1.1 o
Income Statement - '- Lo X
Sleepy-Time Motel -
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© - o .
‘ <+ SLEEPY-TIME MOTEL
; o : - BALANCE SHEET o S
' ‘As of January 31, 19 . . |
.. Assets , ‘ , I ' :
Cash . ’ $ 1,530.00
Petty Cash - ' ' _ * a 50.00
Prepaid Ipsurance . ' . 1,600.00
Office Supflies - ;o ‘ : 200.00
‘""""RoomwMainteﬂmce Suppnes e e g e e 850. 00
Building | $ 65,000.00 s
Less Accumulated Depreciation 23,400.00 " 41,600.00"
Guest Room Furniture : ' : $ 18,000.00 . o
Less Accumulated Depreciation e 8,600.00 . 9,400.00
Office Furniture and Equipment $ 2,800.00 _
Less Accumulated Depreciagion - 4,600.00 ' 1,200.00
Motel Maintenance Equipment $ 2,600.00 ” e
Less Accumulated Depreciation., - 900.00 1,700.00
| Total Assetsw : o ~ " ' $_58,130.00 °
‘ LiabilitiesW |
Accounts Payable $ 600.00
Federal Income Taxes Payable ‘ ' 2 ’ - 106.50
State Income Taxes .Payable * , © 14,10
FICA Tax Payable- - L : "38.72
- Sales Tax Payable g . ‘ ' ' ‘ . .. 329.70
. State \ a $ 188.40 g
County ' ‘ - 141.30 © .
Mortgage Payable S $ 18,000.00
Total Liabilities L s . $ 19,089.02
Net Worth ' -
K. George Hayes, Capital, January 1 . - #% 38,447.40
--Net..Profit..for January . - $1;793.58-- .. . ‘ S e
Less, Drawings - -1,200.00 _ ~ )
Net Increase to Capital , 593.58 :
K. George Hayes, Capital, January 31 . DN 39,040.98-
Total Liabilities and Net Worth .. . $.58,130.00
L .
Figure 1.2
Balance Sheet.. .
.Sleepy-Time Motel K
o , ‘
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SERVICE BUSINESS- < cowARLsm > TRADING BUSINESS - -

(Motel) . (Appliance Store)
. [\ , w. . S . ®
¢ R - o
. : ' " Cash Received - :
Room Rentals (Patrons) ' _f o Sale of Goods
b ‘
A 7 S . . . v -
' Cash Paid Out
- _ ' . - o v " Cost of Goods for Resale .
' ) to Customers
gt '
Advertising = ‘ ' . Advertising
Electric . . \ : - Electric
FICA Tax . =~ . . ; . FICA Tax
. Heat . ' , S S Heat S
- Insurance ’ o __Insurance TN
Linen Service : "Maifitenance and Repairs -
~ Maintenance and Repairs ‘ Miscellaneous
Miscellaneous , ‘ . 'Office/Store Supplies
Office Supplies St Rent (if building is
Salaries . . : : ©  not owned)
TV Repairs : .~ Salaries
Taxes o o Telephone
- Telephone . i e e e e s

C ‘ Figure 1.3 ' ' ' ‘

Comparison of
.Service Bustness and Trading Business

7.‘ ) 'f .
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NORTH STAR APPLIANCES
INCOME STATEMENT

For the month ended Janﬁary.SI, 19

" Income ‘from .Sales:
Sales.

Cost of Goods Sold: o :

Merchandise Inventory, January 1 - - $.-3,350.00
Purchases’ ' o S +:3,084.00
Goods Available for Sale : $ 6,434.00
Less: Merchandise Inventory, January 31 2,920.00

Cost of Goods Solq
Gross Profit on Sales

- Operating Expenses:

Advertising ‘ $ 23.50
Electric : B C : 14.50
FICA Tax C e t086.16
Miscellaneous 7 : ‘ . 12.00
Office and Store Supplies L 69.00
Rent Expense ©220.00
Salaries ) 1,040.00
Telephone ‘ 41.50

Total Expenses

’

Net Income

— N

\‘J\’\.
Figure 1.4
Income Statement

North Star Appliances
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A

$ 6,339.00
3,515.00

$ 2,825.00

1,476.66

1,448.34

A
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NORTH STAR, APPLIANCES

LIST OF INVENTORY ITEMS

A%
" Household Items i
" Alarm Clocks B
Blenders’
Can Openers )
Clock Radios ‘ o
Clocks by
Coffee Pots 3
Crockpots . - by
‘Electric Irons - Y
Frypans . ? By
Knife Sharpeners ’ B
Mixers o . :
Counter-top
Hand
Steamer Cookers

Timers
Toaster 0vens _ / *

@

Toasters
" Vacuum Cleaners
Hobby Items
Drills
Hot Glue Guns
Sabre Saws
‘ Sanders

Soldering Irons

Retail Supplies -
Cleaners . ) :
Coffee Pots
Electric Steam Irons
_ Drills
o~ " Wood Bits ‘
' Metal Bits . -
Electrical Cords (Appliance)
i Glue Pacs ‘
~~""Sandpaper
Saw Blades -
Solder .
Vacuum Cleaner Bags

-

Figure 1.5
List of Inventory Items
. North Star Appliances

42
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NORTH STAR APPLIANCES
_  INVENTORY CARD
~Ttem Number 74-P12 "
Item Name " Diamond Toaster (2-slice), Coppertone’
" Number to be in Inventory .ﬂ' Maximum: 10 . Minimum:’ 4
: | : Quantity - | "Unit |Quantity | '
Date : : " Received Cost Sold | Balance
/9 | -
Coloben |15 /o /2. 4o /o
November | 5 ‘ / -
| 271 z . 6
Dé’t'e'mbw_ 7 . M /N 5
- gv‘ | )
~ ‘1_“
N »

" Figure 1.6 @
Inventbry Card
North Star Appliances o
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NORTH STAR APPLIANCES

Phone -~ North1énd, N.Y.
-1000-8823
Order No. Date
- Sold to
. T .
Quantity Description Amount
—T 7 -
- - Y —— mr———— — ——— —
TAX
TOTAL

Figure 2.1
Sales Ticket

37
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DAILY SALES SHEET _— NORTH_STAR APPLIANCES
e ' ‘ '
| . © | Item: [ sales
' Quany_ty Description _ : : Price Tax
!
o\
v
) ’
TOTALS FOR DAY
Figure.2.2
Daily Sales Sheet »
45 -
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Sold.’

to New

-

"INVOICE

ANDERSEN

ELECTRIC

COMPANY

Clearcity, New York 12839
Te'lephone (518) 234 2616

North Star Apphances
Northland

York 12809

B 4

é

I aNOII

o

Id

Purchase Invoice

50

46

-

{Invoice Date Terms FOB Your Order No.. .|Via :

Oct. 8, 19__ 2/15 1/30, n/60 ) Sh1pp1ng Point 1032° - | |Dean’ Truck1ng - 2
e D i . - TR S
QUANTITY DESCRIPTION M! PRICE ' AL’Q!!!!! T P
TS Blenders  K43-10 E S T30 T A T T TR

10 Toasters 74-P12 12.40 124.00
4 Roaster Ovens R0631-4 . .20,80 83.20

" TOTAL $ 288.45 -

S
- h
- - o
-

~ Figure 2.3

' 4
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Figure 2.4
. Checkbook

BAL, I ‘ o o : .
o ! North Star Appliance | 0
FOR' . C 4
4 ;i ~ Northlend, New York 12809
T | [ i , \
To * Iy :- . . ! ‘ ' }
o | Py \ ~DOLLARS:§.____
— o bt : "I g o
FOR : 1' [] ' ) r
e T 7
|
| .
’ )
TOTAL . ——
AOUNT Tis Citeck | TiE FiesT veTow ok L S .
— 16 HORTHLAD, NE¥ Yo .
BL. , L .
BT | North Sir 4 plmmes . "
12 Fovd E - Northland, New York 7. 9
e : , |
| | I Py - . DOLLARS |
— : [ - "R A
| FOR e s ! E o
_ (]
TOTAL b
AOUNT THIS CHCK ] TH%TFIRST NAT;!;;?NQ%REANK ,
e | NORMLAD, e | 3\ |
- . y
T N s ‘
T ﬂ Nortb Star Applinca W s
B | Nortbland, New York 12809 | 9 ,
39 I |
' R .
10 * S P — ——
T - Pay__ . DOLLARH
TR e . R e
. . S r
e JU I ) 4 3
S ’ : ' ‘ .
i
SRR 7' A O
) i 3 |‘ ,
wowvt s coek] || Ty Frast NATIONAL BANK *
,  NORTHLAND, NEV YORK
DALANCE il
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PETTY 'C/ASH-AVOUC_H}ER .

No. é Date | e
o - . : ' ‘ .

Paid to g ' o - $

. For

Charge to

Approved i | ' o ‘Received by

[/ 1 - I
A

W /’) "

i R

- VXA T . iam
e ux-w@ﬁ.?{" o

2 sy e

‘Figure 2.5
Petty Cash Voucher
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CPETTY CASH BOOK

‘ ‘v ‘

e

Petfy Cash Fund

Received |l Paid Qut

Date

o Dyedftres

AT T

. b Ttore Jl- -
Explanation | fng - DonationsfPostage [Supplies| - Mise, |

it

Figure 2.6 {
Petty Cash Book d/ﬁ)
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PETTY CASH BOOK ‘
o oL ‘
S ' L Page s
L ||( M:' —
N R Expenditures
I Advertis-]. Store :
Explanation ing  {DonationsilPostage [Supplies| Misc.
ve ;C:éﬁé[ls"l fungz l 'J , "-“ .\ "\
e TonRt .
. Pn;@g dog RECE /fl.
; ' ;'1_ 7 /Ug;[,fgg windsws | 9 o0
- 18 %rﬂe] vsl (Phgages Zjl
\ $loe] |91 Donalieng- HewT Hsoe, \ 3’00
Ny Sleel (9] Shmes - , oo |
) o iz Ad 1n_heuspepey bl |
3 19 (ofsee Sogplies 11 32
71891 1/5] ,Fm’e/é‘ges,' Pens_Tape | 4159
Tl | T |

ool

Totals

. 50
14

00

-&5!-“ én ham:[ .

.38

(ash os_hand

.
und

To replenist §

- Fiqure 2,7
Answer Key

- Petty Cash Book, October 15




' " To replenish’ fund ,
Expenditures from October 1 to October 15

Advertising Expense . T - $ 6.50 |
Donations Expense , ’ : '; @ 8.00
Postage;Expgnsé', R . . .9:33“1
Store'Suppligs Expense . ‘ _ _ ' 4.89

" Miscellaneous Expense : ’ ‘ ‘ . _7.12
Total Egpenditures L . $35.89
Cash on Hand h 3 L , T 1411
Total Petty Cash Fund "7 $.50.00

' -Figure 2.8K
Answer Key

Petty Cash Summary, October 15

A
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CONBINED CASH JWFM

e e
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— NORTH STAR APPLIANCES

CHART OF ACCOUNTS (Account Balances as of November 1,19 )

.00

Account Account Balance
Account Title Number- Debit - Credit
Cash 101 $ 1,700.00 $
Petty Cash ’ 102 50.00
Change Fund . 103 50.00
Merchandise Inventory 111 ' 8,350..00
Prepaid Insurance 121 360.00
Store Supplies 131 1 285.00
Store Fixtures and Equipment 141 8,800.00
Accumulated Depreciation—Store *

Fixtures and Equipment 141.1 $ 1,300.00
Accounts Payable 201 " 810.00
Notes Payable 202 1,000.00
Federal Income Tax Payable 211 91.60
State Income Tax Payable 212 23.20

- FICA Tax Payable 213 57.40
State Sales Tax Payable . 214 . 472.00
County Sales Tax Payable * 215 s 354.00
John G. North, Capital 301 ! 13,500.00
-John G. North, Drawing L - 302 9,000.00
Income and Expense Summary T311 . - -
Sales 401~ ; 61,901.57
Purchases 501 37,080.60¢ -

Purchases Returns and Allowances 502 272
Purchases Discount - 503 ) 339.93
Advertising Expense 511 . 854.80
Depréciation Expense - 512 -
Donations Expense 513 . 110.00 )
Electric Expense . 514 137.70
FICA Tax Expense 515 57.40
Insurance Expense 516 -
Interest Expense 517 28.00
Miscellaneous Expense 518 78.90
Postage Expense 519 56.00
Rent Expense 1520 2,200.00
Salary Expense 521 10,547.90
Store Supplies Expense 522 -
Telephone Expense 523 376.00
N .
Figure 3.1
" Chart of Accounts
Y North Star Appliances
o7



. Acet. No u\
] Post{ frost]
Date Explanation RefJ Debit Date Explanation ___ {Ref.] Credit]

| . 1
Figure 3.2 -

General Ledger Form

NORTH STAR APPLIANCES
CASH PROOF, NOVEMBER 30, _ 19
'Bélan%e,'November 1, 19 0 $ 1,700.00
Plus Receipts for Month 3,569.41 i
o ‘ ‘ . $ 5,269.41
Less Payments for Month . , ) - 2,997.79
Balance, November 30, 19 : $__2,271.62

Figure 3.3K-
Answer Key
Cash Proof, November 30
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, Cash " go, 101
- Post| |, ' 2 ﬁost |
|Date Explanation Ref.] Debit Explanation = Ref, m_
e [t |Bectanee A WEZR™ s ex 12997077
Bo eX | 35¢9 12 - 1
2-27/.¢ & Saly ks 1
N . . Petty Cash : _No, 102
Post , ost
" |Date | Explanation Ref.} Debit Date Explanation ef.] Credit
'0—J t | Ralance v Sokbo ] i
, Change Fund Accet. No. 103
o . Post| ' : ost
Date Explanation Ref.] Debit Date Explanation ef.] Credit
Aey |/ | Balgnce v S0 loc. '

: .
*  Merchandise Inventory 111
Post] st] . )
ef.

Date | Explanation - Ref.] Debit |Date | ‘Explanation Credit
T L _Bc lance e F350|o0 .\
\ - .
’ Prepaid Insurance Acet. No. 121
‘ Post] - " Post .
Date Explanation Ref.] Debit Date Explanation " |Ref.§} Credit.
| Nore]s | Belanca 4 3éolso |

. - Figure 3.5K1
"~ Answer Key
General Ledger, November Transactions
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- - ‘
Store Supplies - Agcct. No, 131
: Post B T ost] - b
Date anatio Ref.] Debit - I Explanation - it
Nzl Bn._l« aee, v L85
Store Fixtures and Equipment Acct 141
i : Post . : ~ |Post
Date Explanation Ref.] Debit Date Explanation ef.] Credit:
vow 1 1B . ] 8300 o] ' '
Accumulated Depreciation— Store Fixtures and Equipment Acct. No. 141.1
- |Fost ‘ ost '
Date Explanation Ref.] Debit Date Explanation "_Ret.] Credit
: ,A,;’;;. { Bu - d /3o
Accounts Payabile r No, 201
. Post il Post]
Explanstion R . Debit  [Date Mhmtion —JRef.J Credit
Nev ‘ (T ] S92bsliie ] 4 8ol
: o CIY 499 b
Ce/l9y : 73 39 b
G
Notes Payable Acct. No. 202
Post| ‘ - ' |Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
A )2 : JCT § /eco o] i e ‘| B : v L ocofg
Figure 3.5k2
Answer Key -
. General Ledger, November Transactions
4
)}
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_ : Federal -Income Tax Payable

?ost . ' - [Post
Daté | Explanation Ref,§ Debit 1Dat Explapation =~ Ref,
Bevlt | Baleone v 9/ e
Bo [1341 G370
/760 [3o
7 3. State Income Tax Payable Adct, No, 212
‘ T |Post] . 1 - ' . ost]
Date Explanation * . |Ref.] Debit Date Explanation Ref.] Credit
‘ Wer.|t | Balance : 23 Re
30 ex /7 o
) Yo h;-‘
4
g - ‘ FICA Tax Payable ‘Acet. No. 213
Post) _ . {Post .
Date Explanation Ref.] Debit Date Explanation ef.] Credit
_ \ : Beyls| Balance 5 I 57|40
——1 — ex ] gglol
£ : ’¥3 [so
State Sales Tax Payable t, No, 214
N : Post v Post .
Date Explanastion IRef,] Debit Date Explanation Ref.] Credit
‘ i Nov. |4 B&w i ’/ﬂ OO
Bo ¢35 gg
- = ) :?b‘%%
County Sales Tax Payable Acct.‘No{'215 ?‘
‘ ’ Post ! Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
' Mo/ |Belapee v | 35
N o e 6
76t

Figure 3.5K3.
_Answer Key.
General Ledger, November Transactions




E

_ John G. North, Capital .
' {Post] : Post .
|pate | Explemation | Ref. |_Debit | pat Explanation  Ref.] Credit
'13;\! / Bn’m 7“'00 jog? - :
2 5] cy Seoopo
9 soc oo
John G. North, Drawing ' Acct 302
~ Post [Post
Date Explanation __|Ref.] Debit Date Explanation ef.] Credit
Income and Expense Summary Acet. No. 311
Post , ost
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
Sales ct, No, 401
i ' : Post] : Post]..
Date Explanation Ref,]- Debit /Date Explanation ef.] Credit
i N:;L ! | Batange : v /9oy 157
» o 3 P 21¢ 14| .
Yy /1,3 19y
Purchases Acct. No. 501
) Post Post
Date Explanation “|Ref.] Debit Date Explanation Ref.] Credit
_'A’L;l( 1 1Balante v 1370%, -
ol _ 3 Y94 o
37 512y o

N .
< - /4 4

- Figure 3.5k4
' Answer Key e
Generyl Ledger, November Transactiqns
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Purchases Returns and Allowances ‘ 502

] Post| - ' ogt
Date | Explanation Ref,} Debit ! Explanation = Ref.
' (4
/e ’ X TZl[ !fs
_ »-
: Purchases Discount ‘ No. 503
o Post] . i ost} -
Date Explanation Ref.] Debit . | Date Explanation ef.] Credit
‘ Newl, {Baloace d 339
B¢ ) =4 ¢ Yo
352 %5 |
' y
Advertising Expense ' Acct. No. 511
- Post ost
Date Explanation Ref.] Debit Date Explanation ef.] Credit
New |/ | Balance v 854180
cy ‘/g Y,
23 ' 3 2/
. $9¢ |ae
Depreciation Expense - No, 512
_ Post] - Post
Date Explanation Ref.] Debit Date Explanation Ref.! Credit
- , S
Donations Expense Acct. No. 513
Post ‘ Post )
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
.’N’.;* ¢ | Palance v ) /lioleo . )
) f log Joleo ;
’ 72 < e

>

Figure 3.5€5 5 S
Answer Key .
General Ledger, November Transactions
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Electric Expense ct, No, 514
. . |Post ; ' ' ost
Date | Explapation  [Ref,} Debit |}Date Explapation = Ref.] Credit
'N'v;' | Ba_m 14 /137170
FICA Tax Expense : ) Acct. No, 515
A ) Postl ) . [Post ’
Date Explanation Ref.}] Debit Date Explanation Ref.] Credit
14 - .
Nov 1/ Bg_h ace 57 . * -
- - jex /9 BsT
Ro ‘ . T /4
) Too /4 ] .
a Insurance Expense =’ Acct.-No. 516
, . Post, B ' [|Post
Date Explanatiom. Ref.] Debit Date Explanation Ref.| Credit
B .
Interest Expense cet. No, 517
i Post o Post :
Date Explanstion ef.] Debit _Date Explanation Ref.] Credit
19 » .
New ala ace v <L Rloo .
73 oy /3 gs
.- / B
Miscellaneous Expense ‘ Acct. No. 518
Post] . Post )
Date Explanation Ref.] Debit Date Explanation Ref.§ Credit
el AB‘_/‘ﬂﬂL : 75
Ly // ool -
39 |90 . : i -
7
e
. ™ °
Figure 3.5K6
A , Answer Key
o General Ledger, November Transactions .
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Postage Expense

~ |Post ', ost
IIJa.te Explanatiopn ~ |Ref,] Debit Date Exnlﬂ.m.ﬂm__ﬂﬁf... | Credit
Ney !l | Boalance V" Séloo ' S
1 cx Sbo !
N €7 oo
& Rent Expense .Acct' No, 520
_ Post] = . . [Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
75 - V4 . - '
Ney |l | Bolance X2200p0 .
6, 220 joo > >
2 Wioleo
Salary Expense Acct. No. 521
Post _ Post C
Date Explanation Ref,] Debit Date Explanation Ref.| Credit
"?/o‘v ! {Ralance Y Ve 547190 i
¢ ~ ' eT 735'?0
' 77 283 [fo
Store Supplies Expense Acct, No, 522
Post) ' : Post
Date ! Explanation - IRef,] Debjt JDate | Explanation ef.] Credit
*)‘ﬁ'
. Telephone Expense Acct. No. 523
Post Post] -
Date Explanation® Ref.] Debit Date Explanation Ref.] Credit
’A-"'o‘v. L an ' . / 3 0 .
3 cx 3j e ;
1 Yo7 |0
¢ -
Figure 3.5K7
Answer. Key

General Ledger, November Transactions
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:  NORTH STAR APPLIANCES

L . TRIAL BALANCE -~ = = = =~ =~
. - November 30, 19 T
. : Account .
' Account Title ~ No. Debit ' Credit
Cash ' < ‘ 101 $ 2,271.61
Petty Cash ' C 102 50.00
/Change Fund _ o 103 -~ 50.00°
Merchandise Inventory . T 111 8,350.00
Prepaid Insurance . ’ 121 360.00
Store Supplies L 131 285.00 _
Store Fixtures and Equipment 141 .8,800.00 - -
Accumulated Depreciation—Storé Fixtures . S '
and Equipment 141.1 " § 1,300.00
Accounts Payable o 201 : 661.95
Federal Income Tax Payable 211 _ o 160.30
State Income Tax Payable . ‘ 212 _ - 40.60
FICA Tax Payable. ' ' 213 . - -143.50
State Sales Tax Payable 214 o -'560.58
County Sales Tax Payable ' .= .- 215 | . 420,43
John G. North, Capital 301 . -~ 14,700.00
* John G. North, Drawing - ) 302 , 9,500.00
- Salgs _ 401 "~ 64,115.97
Purchases . 501 37,524.00 '
Purchases Returns and Allowances . 502 ' . 293.60
Purchases Discount .. S 503 . 346.33 ;
Advertising Expense . " 511 890.56 .
- Donations Expense . - 513 120.00 '
Electric Expense 514 137.70- -
FICA Tax Expense , 515 100.45
Interest Expense © 817 41.33
Miscellaneous Expense 518 " 89.90
Postage Expense : 519 61.00
Rent Expense | 520 . 2,420.00
Salary Expense @ 521 11,283.80
Telephone Expense . 523 "~ 407.90
Totals . $ 82,743.26 § 82,743.26 .
Figure 3.6K
: Answer Key
Trial Balance, November. 30
Ve ,}_
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. Cash ' c 101 .
Post . : Post
_g;te Explanation Ref,} Debit |Date Explanation Ref.} Credit
’ ¢:Jl Balnm l/ /]ﬂ: 2 'L:vu ey 29972179
Be CYX | 3569]#/]1De Jlakg -}/73 ¥
’ . - ’ . r k22 ’
Deg: ng skl Ed F3FA2 . '
2-254.93 K q 2> ey - v
Petty Cash Acct, No, 102
B . Post : ost oa
P Date Explanation Ref.] Debit Date Explangtion Ref.] Credit
N 12| Balance] , v Soloo -
& —
Change Fund Acct. No. 103
hel Post . Post] .
Date | Explafgtion Ref.] Debit Date Explanation Ref.] Credit
9 . . g
Isov 1| Bolane / So
Merchandise Inventory » o 111
Post ost] |
Date Explanation —+]Ref,] Debit Date Explanation ef.] Credit
Moy, 1y Balance 1V 18350 leo “
Prepaid Insurance Acct. No. 12}
i - Post] ' ” Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
Il"l;v ! Bj_/anueA : 1/ . ‘36@ [
. 3
. 5

Figure 4.2K1

: Answer Key L g
General Ledger, December Transactions




Store Supplies

Acct. No. 131 ;i
L 4 . Post re . Post p (".’ v
Date Explanation Ref'd Debit Date | Explanation IBer.] creaidt -
/97 ~ CHE
Ney ) Bm l/ . e . 4 2 )
= . ,.:-:J?%,‘:} ‘.
B
- Store Fixtures and Equipment Acct. No. 141
& ] Post . . Post ‘ :
Date Explanation Refd Debit Date Explanation Ref.! Credit
Yo/ 1B / L 8o0ico _ '
N
Accumulated Depreciation
Store Fixtures and Equipment Acct. No. 141.1
_ Post Post], '
Date ‘Explanation RefJ Debit Date Explanation ‘Ref .} Credit
' " Bov |4 |Batloace. Y 1 73c0be
{

Figure 4.2K2
Answer Key

General Ledger, December Transactions
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Accounts Payable Acct. No, 201

. Post] . : . ost
Date Explanation Ref,] Debit Date _Explanation .1 Credit
14 -~ - o /19 -
Aqiav 0. : 0y SY2los] Nev |/ Bl—é 2 l/ R toloc
Do ' los 1 927]|vd 35 M o #9400
P T Dee B) T ler ) Yy
= - 7 93.%5 { 7 o
i\ T
Notes Payable Acct, No, 202
Post| ~ ’ . o Post
Date Explanation Ref.] Debit Date - Explanation Ref.] Credit
';3& 2 . C# / voolco ;3& / B«t/gggg:_ v' V 7o000lea
-
!
Federal Income Tax Payable Acct. No. 211,
: Post ost ,
Date Explanation = Ref.] Debit Date Explanation Ref.] Credit
/19 —
Aqlqi’ ! | Balance A 27 l6e]
- = - o i g 68 |70
/7.4 P
De¢ 13 , oy Y5~ ;o
206 lre
State Income Tax Payable cot ANQ'ZIZ
Post ST . Post .
Date Explanation Ref,] Debit Date Explanation Ref.] Credit
Avlr | Balance: 1 23k
_ Bol : ox /7 %0
Die 31 o lex] 77 ke
) 52 -
- 1 :
FICA Tax Payable Acct. No, 213
Post] , Post
Date | Explanation Ref.] Debit [Date | Explanation Ref.| Credit
73— L
. Nevl|l | Balanc e d 57 Yol
_ 50 cx ¢ Vo
Dec |3 cs | T B
L (2

‘ ' Figure 4.2K3 '\
Answer Key
General Ledger, December Transactions
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. D&%{e Ry . E*‘slanation (., Ref. "‘Debi’t ., Da, é v |
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. v‘ 4. 1:{ 4."'/ 6,st . \‘}‘. .-— (j .- T ~ ,; . - ’, . fbost 4.‘..' \‘ /
Date | Explanation., . [Ref.] Debit |Ddte | ~Yoplanati® ., ‘Ref.l Credit
I A 1 o ‘:%Q'W'Bgﬁnca?-gﬂf‘r Ve 357 0
B : '.‘j R : . B * : . © ”...r,\:"‘ 0\0 . cj' @66 y3
- - L e ag iy’ v tles 23
Py ] 3 ] ‘.'-_4- -' v ‘.4 o BN \ B 9’3 7o
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38
2]
[

e : - }

John -G. North, Capital Acct. No. 301
Pogt ' : g, Post]

Date Explanation Ref.] Debit Date Explanation Refy| Credit

Kevl) | Batance s -} 13 soolog|

T ! 200|op|~

‘Y Tedlro

“John G. North, Drawing Aéct No, 302

, . p
) Post . Post] . °
Date Explapation Ref.] Debit Date Explanation Ref.] Credit
}3‘.; Z BaJ/zn(’p / 7000 0 O 4 4
sl Cx Sooled] - \
Pec, /7 4 _jex i 1'2; Z‘;
0 0L o0
Income and Expense Summary . ) Acct. No. 311
. Post] . Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
Ed )

Figure /4.2K4 ~
Answer Key
Genéral Ledger, December Transactions

.74

61




Sales Acct. No. 401

o - Post] ’ Post

Date Explanation Refd Debit Date Explanation - - IRef.1 Credit
' ' ):’a‘v‘ /| Balance. . v' 161 90/ |57
\/ 30 CT } 22/ gg
: i 2% Cx I'"2705155

~ : — Cepli - i z:: 7

1
e
. . A.. ‘
Purchases - . o A]:ct. No. 501
Post : Post )
’D:.te Explanation RefJd Debit Date Expl}mtion Ref.! Credit
Ney 1/ v 137080 20 !
: ' ox . Y4sl00] -
z A c: 7 2yleo
; ) 3/ 9;9 LY-]
Purchases Returns and Allowances ' Acet. No., 502
) Post _ Post )
Date Explenation "~ |Refd Debit Date Explanation Ref.] Credjit|
o1t | Balance. v 1 272b0
/o ey 2/ ke]| -

A Dec |¢ . - icx * qup oA

a) ‘ Jos |Ise

Lok
4

Figure 4.2K5
Answer Key
" General Ledger, December Transactions
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v ;"' N . )
X Purchases Discount Acct. No. 503

) Pos{] - Post
Date | Explanation Refd Debit | Date | Explanation Ref.] Gredit
’;17;11 yJ Bg_&ner v 339192
cT 6 |Yo.
T~ Dec By cs | >758E%
1 ¥ v/
%_
a Advertising Expense Acct. Nq. 511
. €08t R _ Post
Date Explanation efd Debit, Date Explanation R _Credit
Nov ji | Belance v 35y 7} § :
18 Tl  i/ko]
23 _jex | 2/Bg) <
ec o SRR = 4 B Y~ \
4 cxr 0o ’ A '
: i N
P
Depreciation Expense Acct. No. 512
' Posty Post
Date Explanation Refd Debit |} Date Explanation Re Credit

Figure 4.2K6 \
Answer Key
General Ledger, December Transactions
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.

Donations Exii,ense o ‘ Acct. No. 513

o Post ’ N Post,
Date Explanation -Ref 4 Debit Date Explanation Cred
o Needs | Baleoce ) Jre -
g eTr /0 e
. TAE X e
c. Uy . =y
. ) , > po
’ _ . Electric Expense vAc"ct. No. 514
. Post] - . Post
Date Explanation RefJ Debit ' | Date Explanation IR
Nevls BM l/ 1372 Po v
ec UK Cxr Yy #4980
K / 82|50 -
N =
X »
FICA Tax Expense . Acct. No. 515
Post ’ . Post .
Date Explanation Ref 4 Debit Date | Explanation Ref.l Credi
1Nl | Balence. v S7 o
I3 J 1Y 1357
13 . Cx /¥135] :
R o —jexr {  /ypeg L
ec 7 e.r lgé" . g . - ),/'_—"ﬁ‘
- T X9 /s [ 'SR VE B "°\¥ . {
AN
— \
. / o Figure 4.2K7 "
Answer -Key .

-General Ledger, December Transactions
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insurance Expense

cht No, . 516

Post - ) g \’ Post N/
Date | Explanation _ Ref,] Debit | Date Explapation M- Ref.l Credit
Interest Expense Acct, No, 517
. o~ Post , o v ost
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
‘Seuli | Batance N 2%l :
4 cx /333
“7 |33
L4
Miscellaneous Expense ¢ Acct. No, 518
J “ Post [Post
Date Explanation Ref.}] Debit Date Explanation Refs)  Credit .
) j;! l Balance Zg o 1
¥ . /14 ])eo
B k4
Dec it Cx ) 2Aas
, Jeo o
Postage Expense . cet. No, 519
' . |Pos - |Post
_D%te Explanation Ref,] Debit Date Explanation Ref.] Credit
A N
Nov ) | Balance v 5¢ ko
a1 c5 5 bo
ec Yy : ey 7 g0
) &3 |3e /
Rent Expense : Acct. No. 520
Post - Post
Date Explanation . Ref.] Debit Date Explanation Ref.] Credit
’/Jc; | | Bolance 1/ R oplpe ' e
Il ° CT LReloo - - :
o > ¥ 2ze e )
ee |/ ¢3a 220lod
26 do |on

Figure 4.2K8 :
‘ Answer Key .
General Ledger, December Transactions
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Salary Expense ‘ ‘Acct. No, 521
. Post e Y ost
Date Explanation Ref.}] Debit Date Explanation ‘Ref.] Credit
&:Y Balance - / /0597190 )
B oz 7.;5 Yo
Dec |31 ‘ exr |7 YSole
- o 27y lyo
Store Supplies Expense Acct YNQ.'SZZ‘
‘ . Post _ ost
Date Explanation - Ref.] Debit Date Explanation Ref.] Credit
A i
Telephone Expense : Acct. No. 523
Post ost
Date Explanation Ref.] ‘Debit Date Explanation Ref.|] Credit
’43_& Ia ne e v 3]4 (21’] : ‘
10x )} 31lge i
ey
ec |z cx | 3gp%
- YY2 e
v .
cet, No, ‘
Post] _ ) Post
Date Explanation _|Ref.} Debit Date Explanation [Ref.] Credit
{ '
B - Acct. No.
) Post ' Post
Date Explanation Ref.] Debit Date Explanation Ref.] Credit
i

. Figure 4.2K9
Answer Key
General Ledger, December Transactions
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" NORTH STAR WPPLIANES '

TRIAL - BALANCE

I * "Diécember 31, 19__
. : _ ) Accoynt = /
Account Title Number  ° Debit Credit
Cash = : 101 . $ 2,354.83
. Petty Cash, - ‘ 102 50.00-
Chdnge Fund . | 103 . . 50.00
Merchandise Invéhtory EIREES §% S 8,350.00
Prepaid Insurance < 121 360.00
Store Supplies : - 131 285.00

. Store Fixtures and Equipment * * - 141 - 8,800:00

. Accumulated Depreciation— ' .

. Store Fixtures and Equlpment 141.1 ' $ 1,300.00 -
Accounts Payable 201 = - . ) , 183.95
Federal Income Tax Payable - 21 . _ ' 206.10 .
State Income Tax Payable " 212 . 52.20
FICA Tax Payable 213 x o 200.90
State Sales Tax Payable o 214 : S 644.94

' .County Sales Tax Payable * “ 215 - - 483.70
Johin G. North, Capital 301 re : 14,700.00
John G. North Drawing ) 302 10,000.00 :
Sales | o 401 . o '66,224.97
Purchases *+ - | ' Sy 501 - 37,973.00
Purchases Returns and Allowances © 502 E * 304.50
Purchases Discount 503 . ' 358.41
Advertising Expense . © 511 921.56. - .
Donations Expense 513 - 135.00

- Electric Expense 514 * 182.50

"~ FICA Tax Expense S 515 129.15
Interest Expense N 517 - 41.33
Miscellaneous Expense 518 - '101.90

. Postage Expense : - 519 o ..68.80
Rent Expense 520 640.00
Salary Expense’ ) 521 11 774.40
Telephone Expense ' 523 442.20

Totals - $ 84,659.67 $ 84,659.67
vy i
Figure 4.3K
Answer Key
Trial Balance, December 31
80 : |
// a -, ¢

$y




ACCOURT TITLE

P S - Figure 5.1
8-Colum Worksheet
> & !
- |
1
o
L
. 31
a
f:
”
>
68 .

ERIC

Aruitoxt provided by Eic:




NORTH STAR APPLIANCES
WORKSHEET
J_ For Year Ended December 31, 19__

T T =3 = Y T
ACOOUNT TITLE lw ﬂl:L :ALANCE ADJUSTMENTS INCOME STATEMENT IALAN(;E SHEET
Cash st | ;
Pclﬂll Casde fong ||
Changa Fund : 1
Marchandisa Tovealers 177 3 L di

_ | STlere $n#l.‘.( ; £, i :’- ; 4

— f, 43

-] 2

{Bec L PA:“[‘. 7} 4

- 1] )

¢ _wl : ' !

_|£T, . m i B
Stale Sals Tas Peyobla " ’ N 3
caunﬂ Sales Tau P.'u-u.

] Y Y ! = In]

—{Toha 8. Narlt  Dvaw,i ! LY
Sales 1 % Wit ’

urchesas

———’—ELMMW ' 2

__ﬂlemEA’ga:;___. LYy e .
| Pestage_Ecpensa. ot 1] e Ml' ¥
{Rent Erpease L . Lild ’
~ : ense D v SNl 4
3._ D l’ 1
. .04 D I !
3:173"9) .J‘Z 34
’# 2. :
i y
- | K
-] 2 £ L ;.
LT 'i" pa IR 1 ﬁ"
O i1y i < 5
Figure 5,2K o 1T "
- Answer Key, T
[ S — . 8-Column Worksheet, December 3) 1 .
I NS RN IBEEN gl jills ‘
A e T s i, |
1 LEARARAI IRBRR IRALRERI IARAS v L
‘
- 69

ERIC

Aruitoxt provided by Eic:




NORTH STAR APPLIAVES

S .. BALANCE SHEET . .
- As of December 31, 19 = o

P~ .
i

R - :'. : K . N . . . . ] ) N . .‘ . ?
=~ _Assets - e : - - 4 : y ‘ o«
L 4 .

Cash: ~ . - . | A g $ 27354.83
Petty Cash - "fj>_ N . o SR : - 50.00 -
“Change Fund - ~ / - ; ¢ - '50%00
Merchandise Inventory = =~ - e AT : 8,640.00
Prepaid Insurance. T . ‘ - ‘ 186.00 -
Store Supplies E : e .+ 140.00
Store Fixtures and Equipment T $ 8,800.00
: Less Accumulated Depreélatlon 1. ' . - 1,560.00 -7, 240. 00
o Total Assets- - s s ° - s 18,660, 83
L Liabilities g S T - oLt a//
Accounts Payable L A T $  183.95°
Federal Income Tax Payable * T o .+, 206.10
State Income, Tax.Payable . S <. 5. 52.20
FICA Tax Payable - | | o g LT 20090
StatéiSales Tax Payable e 0 o 644.94
Cohnty Sales Tax Payable e o ' . 483.70

.

' Tota}’LJabllntxps I L “ ce  f?$, 1?771‘79:w}

‘ Owner 5 Equ1ty  Q5_§ : T , ' ’ ' .

John G. North, Capltal Jan 1 T $ 14,700.00 .

Net Profit for the Year o $ 12,;189.04 - '.37_ : .
Less), Dgawings . . . 10,000.00 - - .

Net Incre¥se to Capital’ v - : . .. 2,189.04 -

John G. North "Capital, Dec. 31 . [ . @ 16 889 04

’_Total~L1ab111t1es and_Owner s Equity' B . B $ 18,660 83

rd
"’ ' .\:, s eme M - .-
. ) /" ; . o
3’ . ’ R )
B Answer Key

. S Ba]ance Sheet, December 31. y«"., s
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| )
'f: INCQME sr ENT

- Forfthe Y 'Egded December 3f“¢19
s L % ””:',
Income from Sales fﬁf}@ff'

Sales -

Cost of Goods SoldJ T
Merchandise Inventory, Janf“i : :

' :_Purchases _j?T.Q: - $37,973.00
Less: uichases’Returns dnd s .

" Allowances ,;' $ ‘304,50 ».

Purchases Dlscoun'"' | 3584 41 ik

Net Purchases - AR )

' Goods ‘Available for Sale :

Less: :Merchandise Inventory Dec
: Cost of Goods Sold-, :

37,310.09

45,660.00 -

8,640.00. o
— -~ 37,020.09°

Gross Prof1t on Sales L:{? S : $ 29,204.88
,,Operatlng ; enses;:. : :
¥ . Advertising' : : - 921.56 ¥
. Donations 5 B 135.00 -~
: Eiectrﬁg PR e : 182.50
FICA Ta® . , " % A AU 129.15 -
’Interest 7 BN ;, Y 41.33 K
* Miscellaneous ! 101.90 "
. Postgge oo ‘w' . 68.80 #
“Rent | pwdad 2,640.00
Salary _f_?J;, A 11,774.40
%;1e hone R IR 442.20
nsdfance ¥ . +174.%0
-ﬂ'Stare*Supplres T ' 145.00
Deyt9¢1311on S : 260.00
, Total gmerat1ng\Expenses 17,015.84
! !3« [ ‘_ ‘
Net Income« ' $ 12,189,04.
Yy toad - '
- : * / . N
e Lo Figure 5.4K s
P ' - . - Answer Key . -, L
- . L ~ Income Statement . n :
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\ : . Cash | L ;f'iga Acct. Ro. 101
) ) - Post N 5" |Post]
Date’. | Explanation Ref§ Debit ] Date .iEiplanation. _-_|Ref.l Credit

: Wy |/ Balasce. v 1 /Focke _,:v:y 3e] 03 )} 2797179|
Dee byl 5 ) 2/73 vz

_ - " 'iés' L
2 2P/ 63 . ﬁ;, », ';“?V R B te / x> 27/ la

— : . N \‘, o ’: —j % o - y,‘ ‘.

T3

N

Petty Cash . pedt. No. 102
‘ = - . | Post N .« |Post -
Date | Explanation . RefJ Debit J Date | Explanation ° Ref.] Credjt

1Rev]s Buelane - vl B Y-

’

) . . 4
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